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BRIEF OF REVISION 

These are the major changes made by Change 180: 

U1040. Explains the 'Gainsharing Progra~n' and clarifies that there is no known authority for such a program for 
uniformed personnel. 

U4105-F. Makes clear that a traveler may only be paid for traveling to and from a leave location when the need for 
the TDY is unknown prior to the traveler's departure on leave. If the TDY 1s kno\vn prior to departure on leave, the 
traveler is only authorized reimbursement up to the constructive cost of direct travel from the PDS to the TDY 
location and return. 

U5350-C'. Clarifies that members both with. and without, dependents are authorized HHG shipment andor  NTS 
when assigned to unusually arduous sea duty. 

U5466. Spells out that a member IS el~gible for POV stordge upon entering an IPCOT if the IPCOT beglns onlafter 
1 April 1997. 

U7200-.43b_. Provides examples of COT leave for clarification purposes. It shows an example of no cost constraint 
for COT leave because the distance is less fsom the PDS to the COT destination than to the HOR. It also shows an 
example of a cost restraint because the COT destination is further from the PDS than the HOR. 

Appendix A. Clarifies that a horse trailer is not HIIG 



Appendix 0:  
T4040-Alb and T4040-Alc; T4060. Indicates that, as prudent travelers, employees should check for and are 
encouraged to use Government quarters when TDY to a US. installation, even though they are not required to use 
such quarters and reimbursement for use of other than available Government quarters may not be limited to the cost 
of Government quarters. Also makes clear that there is authority to prescribe a reduced per diem, before travel 
begins, based on the cost of available Government quarters for TDY on U.S. installations. 

Various Paragraphs. Consolidates information on travel time that applies to both PCS and TDY and moves the 
information to Chapter 3. 
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Applicability and General Information UlOlO 

CHAPTER 1 

APPLICABILITY AND GENERAL INFORMATION 

"U1000 APPLICATION 

This Volume contains basic statutory regulations concerning official travel and transportation of members of the 
Uniformed Services. The regulations in this Volume pertain to travel and transportation and certain station 
allowances. These regulations are issued under the authority of 10 U.S.C. $263 1-2635 and Chapter 7, 37 U.S.C. 
There may be circunzstances when payment of certain allorvances is prohibited. Those circumstances are stated. 
Hotvever, just because a prohibition is not stated does not mean that an entitlement exists or can be authorized. 
All regular and reserve personnel, without regard to the Serv~ce to which they are assigned, are covered. 

*LT1005 NOT USED 

U1006 COMPLEMENTARY REGULATIOKS 

DIA prescribes regulations in DL4 Manual (DIAM) 100-1. Volume 1, Part 4. These regulations provide special 
allowances for DoD members, who are U.S. nationals, assigned to or in designated training for assignment to a DAS or 
D I 4  liaison detachment station outside the United States. These regulations also affect their dependents. Members may 
not receive allowances under the DL4 regulations and allo~vances prescribed in this Volume for the same purpose. 
The allowances include: 

1. environmental and morale leave transportation, 

2 .  travel and other expenses for dependent education, 

3 .  home visitation between consecutive tours. 

4. dependent travel in connection rvith rDY. 

5 dependent vis~tation, 

6. dependent care expenses connected s ~ t h  tra~ning of responsible dependents. 

7. representational travel by dependents, 

S. removal of dependents and HHG. 

9. shipment of a POV 

Address requests for coples of DIAM 100-1 to Department of Defense, Defense Intelligence Agency, ATTN: DA, 
Washmpton, LIC 20340-5339. 

A. Entitlement Reeulations. The regulations in this I.'olrrme require no fiwther entitlement implementation. 
When necessary, they may be supplemented by administrative regulations which shall not prescribe entitlements 
different from those in these regulations. I t  is recommended that each supplemental directive paragraph reference 
the JFTK. 

B. Inl~lementation Reeulations. Each Senrice, or Services jointly, should issue implementing administrative andor  
psocedusal directives for certain entitlements. The 11sting below cites entitlements that do have implementing 
instructions provided by Service regulations. There may be additional implementing instructions that are not 
specifically cited below. 
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i older endorsements related to fore~gn flag earners (par 1'3 l25-C4), 

1-1. establishing chiidrerrs' dcpcndency (see A1q;:vdis ;I dctinition of I)EPENI)EN7'). 

U1030 TERMINOLOGY 
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Applicabilitv and General Information L1036 

1:1031 REIMBURSEMENT OF DEPARTMENT OF DEFENSE DOMESTIC DEPENDENT SCHOOI, 
ROARD MEMBERS FOR CERTAIN EXPENSES 

The Secretary of Defense may prov~de for reimbursement of a school board member for expenses incurred b> the 
member for travel, transportatlon, lodgmg, meals, program fees, actlvlty fees. and other appropriate expenses that the 
Secretary de temnes  are reasonable and necessary for the performance of school board dutles by the member See 
Department of Defense Domestic Dependent School Directives. Departntent of Defense Dependent Elenrentag- 
arid Secondary Schools (DDESS) funds and issues necessary travel orders. 

U1035 SPACE-AVAILABLE TRAVEL INITIATIVE (SpATI) FOR CHILDCARE TEST 

This paragraph applies to a test conducted by USTRANSCOM allowing members to travel in a space-ava~lable 
status to:from TDY to accompany dependents tolfrom long-term care providers in CONUS. This test applies to 
!nrintbers: 

1.  permanently assigned to Azores, Okinawa and Aviano AB, Italy local area; 

7 .  ordered to a CONUS TDY that is 30 days or longer; 

3. 14th command sponsored dependent(s) who are unable to care for themsefves (meaning children who are 
m d n  the age of 19 or any dependent incapable of self care because of mental or physical incapacity): 

4.  who are sole caregivers for dependents; and 

5. w h o n z e d  to participate by their unit commanders 

Members atttkonzed to p a c t p a t e  m th~s test are allowed to travel space-available between their PDS and the 
('OWUS and return to accompany thelr dependent(s) All travel must be arranged through the CTO as outlmed In 
pat'lgraph U3120 The member travels to and From the TDY locatlon vla the care prov~der's locatlon to drop 
otf'/p~ck up the dependent(s) If the member must purchase othel than space-available transportation to the port the 
member's re~rnbursement for travel and transportatlon I S  llm~ted to the Governn~ent's cost for travel from the PDS 
d~rectly to the TDY locabon and return to the PDS If the member and dependent(s) are bumped from the space- 
,~vailable flight the member m s t  contact the closest CTO and either 1 )  enter the space-requlred system and puichase 
,pace-leqmred tickets for the dependent(s) from personal funds (Applies to OCOWUS travel only Space-lequ~rzd 
have1 fol dependants does not exist m CONUS ), or 2 )  use cornmerc~al t~ckets from the CTO and pui~lidse ticketq 
f o ~  the dependent(s) from personal funds If the member travels space-available between the PDS and COZUS port 
the membel's reimbursement between that port and the TDY locatton and return IS Ilmlted to the Government s cost 
to1 d ~ ~ e c t  tlakel from the port to the TDY locatlon and leturn to port There is nu entitlement for trawl rind 
rrcirqm+tation allowances for the dependent(s). 

C'103b NAVY MEMBERS ORDERED TO NUCLEAR POWER COMMAND 'TRAINING CURRICLtITM 

- .  
I !]is paragraph applies t~ a a s t  being conducted by the Department of the Nary for senior n~enlbers initially entering the 
nuclear poiver training syllabus. Under test procedures, the Secretary of the Navy or the Secretar).'~ tiesignateti 
representative may authorize a TDY assignment for members attending two or more sequential courses of instruct~on at 
tiif'fereiit locations w i t h  a 12-month period, each course being 20 or more a,eeks in duration, provided that: 

1 .  multiple PCS assignments would impact a member's famlly stability, or otherwise cause unusual 
personal~financial hardship to the member. 

2 .  use of Governrnenr quarters and messlng when ava~lable is directed: and 

IY'S Lersus TDY cost comparisons are considered before Issuing orders 





Applicability and General Information I -LfWi 

(2) and 1s put on TDY at the homeport whde d\\altlng amha1 of the s h ~ p  staff or onbard transpmt 111 1 , )  

and Government quarters are not available for the entire family: or 

6. when a member 1s TDY at a med~ca l  faclhty as a nonmed~cal attendant accompanying a dependent 1 1 .  

outpatient status (see par. U755 1). 

C. Travel OrderIVoucher 

1 .  Documentation. A travel orderivoucher must document non-availab~l~ty by: 

a ,  confirmation number provided by the Service's registration process: 

b the date the member attempted to make reserL'lt~ons. and the phone numbel and name of thc 1 ~ 1 1 1 ~  1 

office pomt of contact. or 

c. member certification that Government quarters xere not ava~lablc. on a~- r i~ .a l .  

2 .4uthor1zat1on~A~p1oval When a member proh~des acceptable documentat~on on a t ~ a ~ e l  o ~ d c l  \ i x l  

Cio~ernment  quarters non-a \a~ labd~ty ,  the o rder -~ssu~ng  a u t h o ~ ~ t >  IIILIS~ authonzt' approle  :e~nibu: \ .  * 

con~merclal lodglngs 

U1050 CONFERENCESiTRAINING AT THE PDS 

Payment of  registration fees, meals. lodging, tra\.el, and 01. other expenses rzquil.ed for conttrtnccz (::I,:: 

PDS may not be paid as travel allowances per 37 1I.S.C.. >404.  For authorit! to pa! related training ~ o - t \  ..' 

see 10 U.S.C. $201 3: 5 U.S.C. s4109; 4 3  1i.S.C. #318n: m d  1 - 4  I!.S.C. $4hcl. 'The costs must cleasl! :Y . 
part of the tsaming (39 Comp. Gen. 119 (1959); and B-2444-3. January 13. 1907).  [I'hen tralnlng (.it;:;.. 

lodging and subsistence costs at the PDS, authority for tralnlng expense payment 1s made t h r c ~ g h  the tsnll::; 
comptroller personnel using the above legal authority. 

U1051 HOTEL AND MOTEL FIRE SAFETY - APPROVED A<:C~O,llhlOD.;Z'IlOF;S 

Government pohcy is to save lives and protect property by plomotlng fire satet) In hotels and other e s t a b l t i h ~ n ~ ~  
prov~de lodging to translent guests Each DoD component must take appropllate steps to strongly encoulage 11 

who use cornrnerc~al lodglngs uhtle on oftic1~11 n a ~ e l  to st.ib at firesafe apprwed .ic~onlrnodat~ons I odgit _i\ 

met the Government requirements are l~sted on the IJ S F ~ r c  Adniin~strat~on's Internet stte at 
Itttp://w w v .  usfcl. fen1a.n.o r%lrotel/index. htm 
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Administration and General Procedures U2010 

CHAPTER 2 

ADMINISTRATION AND GENERAL PROCEDURES 

PART A: TRAVEL POLICY 

U2000 GENERAL 

Each Service shall: 

1. authorize only travel necessary to accomplish the ~nission of the Government effectively and economically, 
and 

2. establish internal controls to ensure that only travel essential to the needs of the Government is authorized. 

U2010 MEMBER'S RESPONSIBILITY 

A. Obligation to Exercise Prudence 

1. The member must exercise the same care and regard for expenses as a prudent person tra\ eling at personal 
expense. 

2 .  The member must maintam records to validate expenses of $75 or more and all lodging costs. 

3. Excess costs, circuitous routes, delays or luxury accommodations that are unnecessary or unjustified are the 
member's financial responsibility. 

B. Promotional Materjal 

1 .  General. Promotional material rece~ved by a nieniber tra\.eling on official business at Go\.ernment expense 
must be relinquished in accordance ~vitli Scrvice regulations (B-199656. July 15, 1981; 63  C'omp. Cien. 229 
( 1984)) .  

2. Items ReceivedTlkough Mixed Offic~al and Personal ?Pra\el. Pron~otional items received by the member as a 
result of travel paid by Government and personal filnds are the property of the Government ( 6 3  C o n y .  Gen. 229 
(1984) and 63 i.d. 233 (1984)). The nieniber does not forfeit the right to use personal credits for personal travel if 
the member keeps adequate records that i,leariy separate cred~ts  earned from personal tra\.el from those earned on 
offic~al travel (B-257525, Kovember 30, 199.1). 

3. ~o luntary . -Rel~n~uish ing  o f a t .  A member may keep payments from a carrier for voluntarily vacating a 
seat. However. no additional per diem may be paid as a result of the dela>, in the member's travel. 

4 Zmoluntarv R e l l n ~ u ~ s h ~ n g  of Seat 11 a member IS ~n\oluntar~ly denied b o a r d q  on fllght, compensation for 
the denled seat belongs to the Government (59 ( omp Cwn 203 ( 1980)) 

Effective 1 June 2001 
*5 F~equent  traveler benefits rece~ved f o ~  iel \ lces  p a d  tor by the Go\ernment belong to the G o i e ~ n r n e n t  
These benefits may 

a be used f o ~  officlal travel and accommodat~on upglades (not to jir5t class) ~f autho~izedapproved by the 
author~zing order -~ssu~ng  off ic~al  bascd on her\ ice ~egula t~ons .  but 

b be nsed.for personal travel or airline club memberships. 

NOTE: The traveler must maintain records to be able to account for all Govertzmertt-owtzetI j'requrrit traveler 
credits earned and used ( 6  7 Comp. Gen. 79 ( 1  98 7)). 

Change 180 
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Administration and General Procedures U2015 

C. Lost or Delayed Accompanied Bacnace. A member may keep payments from a comnlercial carrier as 
compensation for accompanied baggage that has been either lost or delayed by the carrier. 

D. Lost/Stolen:ZTnused Transportation Tickets. Trn,)rler.s rnrist guard trarrsportation tickets carcifirlly. 
However, if a transportation ticket issued to a traveler is lost or stolen, the traveler must make au immediate 
report to the proper official 1AW the Service's regulations. The t r a ~ e l e r  is financially responsible to purchase a 
replacement ticket. (See par. U2515 for reimbursement in\ ,ol \ -~ng lost stolen tickets.) Also. t~ave le rs  must 
return unused transportatioi! tickets to the C'TO. 

U2015 I'SE OF GOVERNMENT TRAVEL CHARGE C'.L\RDS 

I! is the general policy of D o n  that the Gove~.nnient-sponsored. ccntractor-issued t:a\.el card he uscd by DoD 
personnel to pay for all costs inc~dental to official busmess travel. including tra\ el i~dvances. lodging, transy;ortation, 
rental cars, meals and other incidental expenses. unless otlxmsise specified. (OSD ( C ' )  memo of 28 41ari ;I 1995. 
subject: Travel 'Reengincering Implemenrat~on .\lc~norandunl :?2--hlas1m1zed L'se ut'the l'ra\.e\ (r'harge ( ' a i i ) .  

1'2020 OFFICIAL DISTANCE DETERRIINATION 

3 ,  uses city to tit!' distance (not ~ i p  code to ~ i p  codc). 

.~\'OTE: All DoD irr.strrl1ations (C0,liLi.Y n~rd OC'O!\.'PS) ( 1 1 1 ~  suppos~~d to be listed in tlre DTOD.  If an 
i~r.stallatio~r canlrot he located, the DTOD PMO .should hc i~rfi,rnrrd of thr missing location. All missing 
installntiorrs win he added to the DTOL) .\yst~nt. .4ll,fi.crlhrrck rl~orrlrl he rlirrctcvl tlrrorr~.lr the DZ'OI) n v b ~ i t e  
(it irttl~://rltorl-mtrrrc. hclwir. arrnr. nr il. 

a 111 and around the 1'DS vr I'DY sltes. 

t), betu,ren lionie office and transportatloll termi~ial. 

c .  for short distance moyes. within the same c ~ t y .  or 

d. round trip travel between home and activ: duty  tour site lor Kcscr\,c n~emhcrs  perfbrnling act1i,r duty 
\\.hen the member commutes under the pro\xlons of' pal.  I '7 I '0-,\ I b. and 

B, Privately Owned A i l ~ l a n e  

i .  When pr~vately owned airplane use is author~zed approved for transportation. the distance between origin 
and destination must be deternilled from acronauucal c11nl.t~ issued by the Federal Awation Administration 
( F A A ) .  



CHAPTER 3 
TRANSPORTATION, ACCOMPANIED BAGGAGE, AND LOCAL TRAVEL 

PART A: APPLICABILITY AND GENERAL RULES 

ParagraDh .-- Contents 

Scope 
A. Applicability 
B. Transportation Modes 

17300 1 Allowable Transportation Expenses 

U3002 Directing Transportation Mode 

! j3903 Authorized Modes 

Travel Time 
A. Travel by (iovernment Conveyance andlor Common Carriers on Government- 

Procured Transportation 
B. Travel by other than Dlrected Mode 
C. POC 

Travel Schedule 

Separate Consideration of Each Portion of the Journey 

Accompanied Baggage Transportation 
A .  General 
£3. Authorizat~oniApproval for Excess Baggage 
C. Baggage Cost Payment 
D. Return of Baggage to Member 

PAR?' B: TRAVEL BY COMMON CARRIER 

I'aragra~h -- Contents 

General 
A.  Travelflransportation Policy 
R .  TDY Travel Involving Non-PDS Location(s) 

1;3105 Common Carrier Transportation Procurement 

Reimbursement for Personall)-Procured Common Carrier 'Transportation 
Incident to TDY 
A General 
R.  Go\emment~Government-( ontracted Transportatlom~n-house or CTO Available 
C Government'Government-( ontracted Transportatlon/~n-house or CTO Not 

A\ailable 
D 1 I ansoceanlc 1 ravel-( lo\ ernment Go\ernrnent-Procured Transportation A\ailable 
E I ransoceanlc Ferry Fa1 es 
F Other Reimbursable Expenses 

Reimbursement When Transportation Mode or Group Travel is Directed 
A.  Travel Directed 
B. Other Reimbursable Expenses 



Arranging Official Travel 
A. Travel Arrangement Requirements 
B. Use of Travel Agent Not Under Government Contract (Non-Contract Travel 

Agent) or Direct Purchase from Conlmon Carrier 
C. Travel Agency Use to Obtain Transportation on Ships or Alrcraft of Foreign 

Registry 
D. Payment to Travel Agency 

Commercial Air Transportation 
A. General 
B. Class of Service 
C. V.S. Flag Air Carrier (Certified Air Carrier) Use 

Commercial Ship Transportation 
.4. General 
B. Authorization to Use Commercial Ship 
C. Accommodations on Sh~ps  
D. Authorization/Approval for More Costly First-Class Ship Accommodations Use 
E. More Costly First-class Ship Acconunodatlons Use 
F. U.S. Registry Ship Use 

Train Transportation 
A. Policy 
B. First-class Train Accommodations Use 
C. Circumstances 
D. Extra-Fare Tram Service 

Unused Government-Procured 'Transportation Documents and l ickets  
A.  General 
B. Cost to the Government Involved 

City-Pair Program 
A. Policy 
B. Scheduled All. Carriers 
C. Frequently Asked Quest~ons About Using the Contract City-Palr Program 

PART C: TR4VEL BY GOVERNMENT CONVEYANCE 

P a r a e r a ~ h  Contents 

Government Conveyance Use on TDY 
A. Limited to Official Purposes 
B. Reimbursable Expenses 
C. Allowable Travel Time for Con~putation of Per Diem or Actual Expenses 
D. PCS Travel by Government Conveyance 

Aero Club Aircraft Use on TDY 
A. General 
B. Allowable Travel Time for Computation of Per Diem or Actual Expenses 

PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE 
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Contents 

TDY POC Rules 
A.  Policy 
B. Authorization/Approval 
C. Official D~stances 
D. PCS Travel by POC 

POC Use on TDY (Advantageous to the Government) 
A Mlleage Plus Per Diem or ,4EA 
B. Re~mbursement for Actual Transportatlon Costs 
C. Privately-Owned Alrcraft other than Airplane 
D. Mixed Mode Transportatlon 

POC Use on TDY (Not Advantageous to the Government) 
A. Mileage Plus Per Diem 
B. Orders Direct Specific Transportation Mode Use 
C. Transportation by Mixed Mode 

POC 17se to and From Transportation Terminals or  PDS 
A. Round-Tr~p Expenses Incurred for Drop-off or Plck-up at a 'Transportation 

T e m n a l  
B. Expenses Incurred for Tv.0 One-way Trips To and From a Transportation 

Terrmnal 
C. Member Departs From P I X  on TDY 
D.  Two or More Members l'ravel In Same POC 

U3325 POC r s e  Between Residence and TDY Station 

U3335 Expenses Not Reimbursable When Mileage is Payable 

U3340 POC Use in and Around PDS or 'TDY Station 

PART E: TRAVEL BY TAXICAB, SPECIAL CONVEYANCE, BUS, STREETCAR, 
SUBWAY OR OTHER PUBLIC CONVEYANCE -- 

P a r a ~ r a p h  Contents 

U3400 General 

Basic Rules 
A. Reimbursement for M~scellaneous Expenses 
B. Separate Journey 

TaxicabILirnousine Service tise 
A. To;From Transportation Terminals 
B.  Between Residence and PDS on Day Travel Performed 

Special Conveyance Use 
A General 
B Selecting a Rental Veh~cle 
C. Reimbursement for Specla1 Conveyance Use 
D To'From ( arrler Terminals 
E Between Duty Stations 
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Transportation, Accompanied B a w a ~ e ,  and Local Travel U3005 

The order-issuing official, when not required to direct the transportation mode, ordinarily determines the authorized 
transportation modes, taking into account mission requirements, time limits, transportation availability, and 
economic considerations. If the order-issuing official fails to make a determination or direct the mode, air 
transportation is the authorized mode for travel time and per diem calculation purposes for TDY and transoceanic 
PCS travel, unless the member demonstrates that air transportation cannot meet the mission requirements efficiently 
or economically. 

*U3005 TRAVEL TIME 

A. Travel bv Government Convevance andlor Common Carriers on Government-Procured Transportation. Travel 
time for travel by Government conveyance (except Government automobile) and/or common carriers obtained by 
Government-procured transportation is allowed for the actual time needed to travel over the direct route including 
necessary delays for the transportation mode used. Travel time for travel by Government automobile is computtd 
under par. U3005-C. 

B. Travel bv other than Directed Mode: A member, directed to travel by an available specific transportation mode 
but who elects to travel by another mode, is limited to the actual travel time used, not to exceed the allowabie travel 
time for the directed transportation mode. 

C. m. Generally, 1 day of travel time is allowed for each 350 miles of official distance of ordered travel. If the 
excess is 51 miles or more after dividing the total number of miles by 350, one additional day of travel time is 
allowed. When the total official distance is 400 miles or less, 1 day's travel time is allowed. This applies to travel 
by: 

1. POC as advantageous, 

2.  special conveyance (vehicle) as authorized mode for TDY trakel. aid 

3. Government vehicle 

*U3006 TRAVEL SCHEDULE 

In determining a travel schedule, select the scheduled transportation that most nearly coincides with the departure 
and arrival times needed to carry out the mission and the provisions of this paragraph. Consider: 

1. duty hours; 

2. duty requirements; 

3. lodging availability at points of origin, destination or interrnediate stops; 

4. the need for onward transportation; 

5. the traveler's comfort and well being; and 

6. the traveler not being scheduled for departures and arrivals between 2400 and 0600 unless that is the only 
schedule available or is required by the mission. 

U3010 SEPARATE CONSIDERATION OF EACH PORTION OF THE JOURNEY 

When determning payable allowances, travel between any t ~ o  polnts in the following categories is a <ya:dte  
journey. 

1. PDS, 
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\.:art1 thu haggage to rhc I I ~ : > ; ; ~ ' - I  . I  11 i i<  i ; . ~ l d i t r . ! !  !I . ! : i ip(~~t3tii11i miict 1:; ,iutllor.iicd approved in accordance wit!l 
<t:,! i j ! : ?  l ~ i ~ g ~ l i ~ t ! o i l s .  
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PART B: TRAVEL BI'  CORllllON CARRIER 
U3100 GENERAL 

1. General It IS Government pollcy that less than l i r s t p r e m u m  class accommodations are to be i,,t,! 1 I 

passenger transportatlon modes See pars U3 125 and 1 3 130 for exceptions 

2. Travel Prudence I'rakelers must ekerclse the same care III mcurrlng ekpenses as a prudent p e ~ w n  ~ I . I >  c 1 1 : )  

on personal bus~ness  

3. GSA City-Pair Air Fares. GSA c~t ) -pa i r  air fares contracted through the Contract C'it]. P a r  P~.(>;t.:l::i , . : . ,  i 
be used for Government travelers whenever availablt. See par. 1.3115-A tor Contract City Pair ~ " O I I : :  .!I, i 
Exceptions. City pair air fares must not be used for travel to from non-official locat~ons (e .g. ,  iedr.t. IG;;::!: 8 

are non-official locations unless the tra\,el to an&or from the leave location is official such as CO-f!. 

4 Officlal Travel. Transportation procured andor p a d  for by the Go\ernment may be used o n l ~  i . I  + ' >  

portlon of  a trlp ploperly chaigeable to the Gokernment 4 n y  a d d ~ t ~ o n a l  expense 1s the tra1elc.r \  TI, ~ i l c  

r e s p o n s ~ b ~ l ~ t y  

5. Usual Routing. The authorizing/order-issuing official must justify travel other than by a usuall> 1r.1i L ' i c . ~ '  
route. More costly unjustified circuitous travel (e,g..  personal travel detours fi-om the usually tra\ t ~ l c  i : I , ! : $ .  I : 
the traveler's financial responsibilit) . 

6. All tlme not lust~fiable as ofticla1 tra\el time must be accounted tor in accordance \\it17 ~ ~ - ; ~ ~ r i -  i 

personnel-related regul,it~ons 

7 Accommodations Common carrler accommodat~ons art. addressed specifically In pals I ? 1 ? 5  1 ' i 
U3135, and apply to all officlal ti,ivel A u t h o r ~ r ~ n g  order-~ssulng oft ic~als  should consi t l t~ ) ' I  

character~st~cs and not just medical or rlrsab~l~ty reasons n h e n  recommendmg tirst-class t ta \el  ~t oth t 

optlons are not ava~lable  ( e  g . purchase of t h o  coach ieats 01 reser\mg a coach "bukl iead '  \e,lt I\ I 

legroom) See Appendlr 4 tor d e f i n ~ t ~ o n  of  "specla1 needs" I ra\ e l m  ma) oluntar~l> u\e . i i ~ ~ l > t  
Government may furnish. accornmodatlons that do not meet mlnlnium itandardi ~f tlic emplo\ei. 
needs require use of theie accornmodat~ons 

8. Foreign Flag I i e i n i b ~ ~ ~ - s e ~ ~ ~ e ~ l ! .  I'ra\elers may not he ~-t.~nibu~-setl 1h1 tra\el at personal c~pc!l , . :  ,,:- . ,. 

flag vesselsiaircraft, except as specified In par. 1;3 1254 ' or ( ' 3  130-1). 

9. DependentsS Seating Each dependent IS allo~ved a e a t  

*B TDY I'lavel In\ol\ lng hon-PDS I ocar~on(s)  A mernbe~ on a I D l 7  o ~ d u  15 ~utIior17etl tra\ i.1 t 1  1 1  I 

allouances N'IE the actual transportatlon co\t for the tranjpol tatlon mode au tho~l red  and u x d  up to 1 1 7 ,  L 6 , 
transportatlon cost bet\leen the member? PDF m d  T D Y  locntlon &hen 7 D Y  t ~ a \ e l  1s ti) t i i ,  
locatlon 

1 .  the member is responsible for all exccss trave1;transportation costs: and 

2 constructed costs ftx each trlp leg muzt be bared on the n011-cdpac~t\-cont~ollc'd c i t y - p u ~  alr f . 1 1 ~  l i  1 

(not the capacity-controlled city-par ~ t '  both capmty-controlled a11d ~ion-capac~t~-co~~~~t~Ilr. ' 1 1,  

available) 

NOTE: For TDY tra~lc~l/transportation allon~ances ~cdzett 0 TD I' order i ,  received while rr nzernher it o f t  officirr/ 
leave, see par. lf4105-I-'. 

1J3105 COMNION CARRIER TRANSPORTATION PHOCI'REIIEXT 

See DoD 4500.9-K, ( D T R ) ,  Part I for Defensc l'ransportat~on Reyulat~on (1)TR) Passengel- ,Ilo\.criicnt I i;~ I ; , .  > 
and FAQs regarding the ('ity-Pail. h o g r m i  sce par. I:.? 145. 
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U3110 REIMBURSEMENT FOR PERSONALLY-PROCURED COMMON CARRIER 
TRANSPORTATION INCIDENT TO TDY 

A. General. A member may not be reimbursed for personally-procured transportation when a specific 
transportation mode is directed (as distinguished from authorized) to travel by a specific mode 
(GovernmentiGovernrnent-procured, transoceanic or transportation furnished by a foreign government or 
Government contractor). Otherwise, the member is entitled to reimbursement of transportation cost as prescribed in 
pars. U3110-B through U3110-F. Reimbursement may not be more than the cost of accommodations prescribed in 
pars. U3125, U3130 and U3135. See Part D when the transportation is partly by POC. If a member uses 
Government-procured transportation for part of a journey (see par. U3010), limits in pars. U3 110-B and U3 110-C 
must be reduced by its cost. 

B. GovernmentiGovernment-Contracted Transportation/In-house or CTO Available. When Governn :nt/ 
Government-contracted transportatiodin-house or CTO (see Appendix A for definition) services are available and 
the member procures common carrier transportation (including sleeping accommodations) at personal expense under 
an individual travel order, the member may elect to receive reimbursement for the actual transportation cost for the 
transportation mode authorized and used up to the constructed transportation cost between authorized points. 

C. Government/Governrnent-Contracted TransportatiodIn-house or CTO Not Available. When 
GovernmentiGovernment-contracted transportatiodin-house or CTO (see Appendix A for definition) service is not 
available and the member procures common carrier transportation at personal expense, the member may elect to 
receive reimbursement for the actual transportation cost for the transportation mode authorized and used up to the 
constructed commercial transportation cost between authorized points. 

D. Transoceanic Travel-Government/Government-Procured Transportation Available. When travel by 
GovemmentlGovernment-procured transportation is authorized (as distinguished from directed) and transoceanic 
travel is performed by common carrier at personal expense, the member is entitled to reimbursement for the 
transportation cost up to the amount the sponsoring Service would have paid for the available transportation. If both 
Government and Government-procured transportation are available, the lower priced one is the measure of 
maximum reimbursement. When Government/Government-procured transportation is not available, the member is 
entitled to reimbursement for the transportation cost up to the least costly available scheduled commercial air service 
over the direct route between the origin and destination. If air travel is medically inadvisable for the member, 
reimbursement is limited to the least costly first-class passenger accommodations on a commercial ship. 

E. Transoceanic Ferrv Fares. When a member on TDY travels at personal expense aboard a transoceanic ferry that 
has been authorized/approved as advantageous to the Government, reimbursement is authorized for the cost 
incurred, including any part attributed to movement of a POC (55 Comp. Gen. 1072 (1976)). For transoceanic 
ferries of foreign registry, see par. U3 130-F. 

F. Other Reimbursable Expenses. Reimbursement for additional transportation expenses (e.g., taxicab, bus and 
streetcar fares) incurred in the performance of duty is allowable as authorized in Part E. 

U3115 REIMBURSEMENT WHEN TRANSPORTATION MODE OR GROUP TRAVEL IS DIRECTED 

A. Travel Directed. When a member, individually or as part of a group, is directed (as distinguished from 
authorized) to travel by a specific transportation mode (Government/Government-procured, transoceanic or 
transportation furnished by a foreign Government or Government contractor), reimbursement and the payment of a 
mileage allowance is prohibited for transportation at personal expense unless the authority responsible certifies that 
the directed mode was not available at the time and place required to comply with the orders. 

B. Other Reimbursable Expenses. Reimbursement for additional transportation expenses (e.g., taxicab, bus, 
streetcar fares) incurred in the performance of TDY are allowable as authorized in Part E. 
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a, regularly scheduled flights between the authorized origin and destination points (including connection 
points) provide only premium-class accommodations, and the member certifies this circumstance on the 
travel voucher. 

b. space is not available in coach-class accommodations on any scheduled flight in time to accompiish 
the purpose of the official travel, which is so urgent it cannot be postponed. 

c. necessary to accommodate a traveler's disability or other physical impairment, if the condition is 
substantiated in writing by competent medical authority. Premium-class other than first-class 
accommodations use also may be authorized for an attendant, who is authorized under pars. 1'7250-D and 
11725 1-B to accompany the attended traveler when the attended traveler is authorized premium-class otlier 
than first-class airline acconimodat~ons use and requires the attendant's service en route. 

d. the accommodations are required for security purposes or because exceptional circ~irnstanccs. d.z 

detennined in accordance with Service regulations, make their use essential to the successfill p~sf'osrnancr 
of the mission. 

e. coach-class accommodations on foreign carriers do not provide adequate sanitation or meet health 
standards and foreign flag carrier service use is approved in accordance with the Fly America Act. (See par. 
1J3 125-C for ndes governing U.S. flag carriers use.) 

f. :he accommodations would result in an overall savings to the Government based on economic 
considerations (e.g., the avoidance of additional subsistence costs, overtime, or lost producti5.e timci that 
would be incurred while awaiting coach-class accommodations. 

g obta~ned as an accornrnodations upgrade through the redemption of frequent traveler benetiti (5r.e pai 
L2OlO-B5). 

11 the member's transportation is p a ~ d  In full through Senwes  Defense Agencq acceptdncv or ; ,,lllellt 
from a non-Federal source In accordance with Chapter 7 ,  Part W 

*i. travel is direct between authorized origin and destination points (one of which is OCOKI S)  wh~ch  are 
separated by several time zones, and the scheduled flight tlme (including stopovers) is in cxcess of 14 
hours. Scheduled flight time is the time between the schedltled airline departure from tho PDS/7%)1' 
point urrtil the scheduled nirline arrival at the TDY pointPDS. A rest stop (see par. (:J-132.5-i.] is 
prohibited when travel is authorizcld by premium-class accommodations. 

NOTE: When use of premium-class other thatr first-class (e.g., hilsitzess-class) n~cotn1noilntio11.~ i ;  
authorized/appro,,ed,approed, use of business-class fares provided tinder the Contract C' io .  Pair Pro,y~;rti, i; 
mandntorf: 

5. Documentation Requirements 

a. Orders. 'Travel orders authorizing premium-class accommodations should be nni~iit;ltert 
"(first/premium class or premium-class other than first-class) authorized by (cite reference)." \ \ l ~ c ~ i  the 
travel orders do not authorize premium accornnlodat~ons use. first:premium class or premium-chis nthei 
than first-class service may be provided if the original order, and copies thereof. are annotatcti that 
("first/premium class or premium-c,lass other than first-class issued. only tirst'premium class or- pre.niiurn- 
class other than first-class available between authorized origin and destination points.") 

b Travel Voucher. Spec~fic author~zatioil approval must be attached to. or stated on, the ~ o ~ l c h e i  ;ind 
kept for the record. When regularly scheduled fl~ghts betneen the authorized origm and itect~nation 
(including connection pomts) prowde only premium-class accomrnodat~ons. the ~ i i en~hc r  must . t ~ t l f  these 
circumstances on the voucher Irz the absence of autl~orization/approval, the memhe~ i\ li'rhlr f o r  ~ r l i  
additiottal costs resulting from prrmiim-class air accommodation\ u w .  
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C. U.S. Flag Air Carrier (Certificated Air Carrier) Use 

1. Re~ui rements .  Available U.S. flag air carriers shall be used for all con~lncrc~a l  fo re~gn  air transportation of 
personslproperty when air travel is funded by the U.S. Government (49 L.S.C. $401 18 and B-1.78942. March 
31, 1981). Except as provided in par. U3125-C3, L.S. tlag ail carrier servlce is avallahlc if: 

a.  the carrier performs the cornmercial foreign air transportation requued, and 

b ,  the service accomplishes the miss~on,  even though 

(1) a comparable!different kind of service by a noncertificated air  carrier costs iess 

(2) noncertificated air ca r r~er  servlce 1s prefer1 eti h )  the se! \ Ice tral eler. 

(4) the only U.S. flag air carrier servlce a\.a~iablc !w\iecn points in the CUNI'S or no;; fi!,~.,~!, 
OCONUS area and foreign OCONIIS points (19 I.r.S.c3. + I ( :  i :!2i.i-cquires boartiing'leaviny ti:c carrier 
between midnight and 6 a.m.. or travel \panning those 110:~1-., (ill:. :r:iveic~ tnay i ; ,~\ t .  a hi !:. +' Ii\;i\-\\ o1.k 
period not to exceed 24 hours, SVI ",:cclinlatizatlon rc-1" ::: .!;:\ii!iation as . b ~ . i l i ~  a:, per die;;; J :~i i r~; .  tilo 
rest period when the destination is vther than the tr:iwleils ili)S) (56  ( ' o n ~ p .  C . m  629 i 1 0 ' 7 -  . )  

2. Exceptions. When one of the following exceptions esists. L i . S  Ilag air carrier s:::.lii. 15 not al.al!ahlc 

a. Transportation is provided under a b i la i t~a l  mult~latesal dis !;.\ii.;pcu-tatloti ,igrzemm. ?o  ;\!iic!i !i!c 
U.S.Government and the government of  a foreign countrb arc p ~ ~ t ~ c s .  2nd which the Dcjiai . t~l l~i~t  c i ;  

Transportation has determined nleets the requlremlxiits of'tlle b'ly Ar~iu ica  Act. 

b .  N o  U.S. flag air carrier provides service on ;I p;;riicul~r leg of the route. 111 u.hrch case foreign a1r ca!-r!er 
servlce may be used, but only to or fior:: thc tiearest ~~:icrchange polilt on a I I S L I ~ ! ! ~  tra\.clcd ~rouie to 
connect with U.S. flag air carrier service. 

c. A U.S. flag air carrier involuntaril) rcruutes a traveler's tra\el on a foreign air carr.!er; ( i f the  trawler is 
given a choice as to substitute service, a C.S. f la j r  ali. carrltai- !;ho~ild b r  sclcctcii if11 does nut undi~iy delay 
the travel) (59 Comp. Gen. 223 (1980)).  

d .  Foreign air ca r r~er  servlce nould be t h e e  i iou~s  01 less, and 1 tlag ~ I I  L ~ I I I C I  :\auld ;IT ieast 
double en route travel t m e  

e. Foreign air transportation IS p a ~ d  f d l y  d~rectlq. (11- later reimbursed ! - 1 )  ;i t'o~: ~ g n  governniclri I c g.. i~nder  
Foreign Military Sales (FMS) case funded with foreign custonicr ~,,:.h iji .  repdyable foreign nu!ltary E!liz~icc 
credits), an international agency or other organmtion.  (13- 138932, \larch 3 1. 1':s i . ' !'01:11. : :'en. 
546 ( 1978)); NOTE: See Secirrity Assistnrrcc ~LZ(~nngernrrrt ,+fmrlrrrl, C'lirq~trr 2, pa;.. 20202-C.(i : ! j  t i i t )  

DoD 5105.38-M, when travel is on Srrsurity As.sistarr~.e Busitrrss. 

f.  If a U.S. flag air carrier offers nonstopidirect se rnce  (110 amraf t  change) from o r ~ g i n  to destmat~on. (7,s. 
flag air carrier service must be used unless such use \vould extend t1avt.1 time. incliidmg drlay :it (!!.lgli?, by 
24 hours or more. 

g. If a U.S. flag air carrier does not offer nonsiop:direct scr\,ice (,no a: craft change) bet\vee~i onyin a d  
destination, U.S. flag alr carrler tnust be used on e\.ery portloti of the route where it p r o ~ i d e s  servlce 11111ess. 
when compared to using a fo reqn  air carrier, such use n o d d :  
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time. In the case of  a direct route that requires overn~ght  travel, reasonably available means sluniber coac.!~ 
sleeping accommodations are available. Accommodations ~vi th  a scheduled al-rival time later than the r n e n ~ b c ~ ' ;  
required reporting time at the duty site, or with scheduled departure t ~ m e  earlier than the time the membci- !s 
scheduled to complete duty are not reasonably available. 

2 necessary to accommodate a membel's dependent's d ~ s a b ~ l l t y  or other physlcal Inipalrment, and the condltlon 
1s substant~ated In w r m q  by competent medlcal authority Fmt-class accommodat~ons use dlso nln\ hc 
authonzed'approved for an attendant authorued u n d e ~  pals L 7250-D m d  L 725 1-11 to accompany the a t t ~ n d e d  
traveler when the attended t r a d e r  IS c~ut l ior~zed tirst-class acconimodat~on~ use and requlres the attendants 
assistance en route 

3. there are exceptional security requirements. Exanlples are: 

a a member whose coach-class accommodat~ons use nould entall danger to the member's Ilk 01 

Government property, 

b. agents of  protective detalls aci,ompanylng ~ n d ~ \ l d u a l s  au thor l~ed  to use first-class acconimod~itloni 
and 

c .  courlers and control ofiicers acrompanymg contlolled pouches or packages 

4. coach-class acconmiodations on a foreign rarl calmer do not provlde adequate samtation or meet licalth 
standards. 

D. Extra-Fare Train Service. Coach-class travel by estra-fare [ r a m  may be authorized;appro\.ed \{.hen its u w  I.; 

advantageous to the Government or is required for securit! I-casons. A14TRAK Metroliner coach acconiniod,lr~or~~; 
use is advantageous to the Government. Mvletrol~ner C'lub Scrv~ce  1s first-class accommodations. I-'lrst-ilais 
accommodations on extra-fhre trains may be author~zed, approiwi ds provlded in par. 173 11.5-C. 

V3140 VNUSED GOVERWIENT-PROCliRED TKANSPORTA'IIOY DOCt'SIENTS AND TICKETS 

A. General. Members who return unused Cjoverntnent-17r.ocurecl transportation documents, complete t~ckets .  or- 
unused portions of  tickets ohtamed on these documents al-is entrtlsti to tra\.tl and transportation allowances w d c :  
this Chapter and Chapters 4 and 5 if otlier\v~st~ authorlzeti. 

11. Cost to the Government Involved. When cost to the GO\ ernmcnt I S  ~ n \ m l ~ e d ,  the cost for any sleeplng or pa1.10;. 
car accommodations furnished and used, or the cost of  sliipp~ng baggage on t~ckets  ulthout passenger q h n l i  tv 
deducted from the amount ottier\\ise payable lo the membcr rn par.. 1 ..7 110-:I thr tile tr-a\.cI rn\ol\ ed. 

U314S CITY-PAIR PROGRASI 

Regulations applicable to the Contract city-parr Program arc ihunci in Do11 4500.9-11, Part I .  C'hapter 10:. p t i  1: 
and E. Following IS an edlted extract from that regulation. 

GSA airlift contracted through the Contract C~ty-Pair I'rogmrn shall be used for uniformed members. EX('El)'l~I!)?~ 
TO THE LSE OF CONTRACT C.\RRIERS: One or more of the f o l l o n ~ n g  travel condit~ons n111cl1 I I I U ~ L  

certified on the travel order, travel \.ouchel. or. other doi.ii~nent pro1 ltled hy tho tra\eler or agerlcy-aj7~~1.oi~t~~i 
authorizing official, must apply if a non-contract carrrer or a contract carrier other than the primary contl.n<tor 1; 

used for travel within a contract route. Those cond~tions are as foliows: 

1 .  Space or scheduled t l~ghts  are not ava~iable in timc to accornpllsh the purpose of'tr-avel (to ~nc iudc  sp,lic. 1\31 
pets when associated with permanent duty tra\,el, c.g.. P('S - 1:S<'IN('7'11.AWS SCOTT ,4FR I 1  ('.I-1- I I 
091 304Z JIIN OO), or use of  contract s e n  ice nould reclurrc tht  trawler to incur unnecessary o\ e~xrglit  lotij:~nv 
costs n.hich would Increase the total cost o f t h e  trip: 
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"2. The contract carrier's flight schedule is inconsistent with explicit policies of individual federal departments 
and agencies to schedule travel during normal working hours (see JFTR, par. U3006); 

3.. A non-contract (DoD approved) carrier offers a lower fare available to the general public, the use of which 
results in a lower total trip cost to the Government, to include the combined costs of transportation, lodging, 
meals, and related expenses. NOTE: This exception does not apply if the contract carrier offers a comparable 
fare and has seats available at that fare, or i f the  lower fare offered by a noncontract carrier is limited to 
Government and military travelers on official business and only may be purchased with a Government 
procurement document (e.g., a GTR), Government-sponsored contractor-issued charge cards, or through a 
centralh. hilled account; 

4. Rall service is available and that service is cost effective and consistent with mission requirements; 

5 .  Smoking is permitted on the contract carrier flight and the nonsmoking section of the aircraft for the 
contract flight is not acceptable to the traveler; 

6. A through fare, special fare, commutation fare, excursion fare or reduced-rate roundtrip fare is available 
and; 

a. the agency determines prior to the member's travel that this type of service is practical and economical 
to the Government; and 

b. in case of a fare that is restricted or has specific eligibility requirements, it is known or can reasonably 
be anticipated. based on the travel as planned, that the ticket will be used. 

B. Scheduled Air Carriers 

1 .  Contract air service between city-pairs (city-pair) shall be used for all domestic travel, and for international 
travel when AMC Category BIPatriot Express is not available or does not meet the mission requirement. If a 
contract city-pair fare is not available, the least expensive unrestricted fare (including a lower fare offered by a 
non-contract carrier limited to Government and military travelers on official business, e.g., YDG, MDG, ODG, 
VDG, and similar fares) should be used. However, the authoriz~ngiorder-issuing official retains the authority to 
authorize a lesser fare and the traveler retains the ability to seek a lesser fare. 

2 .  Cost reimbursable contractor personnel are prohibited from using Government discount fares (including 
Contract City-Pairs fares) when purchasing commercial airline tickets. 

C. Frequently Asked Questions About Using the Contract City-Pair Program 

1. How does the program work? 

First, GSA concentrates the Government's market share to make the most of the competition available. The - 
Government traveler's responsibility is to use the contract carrier. The Government's delivery of market share drives 
the program. So, to ensure the fares stay favorable, we encourage Federal travelers to stick to the contract carrier. 

Second, GSA works with other Government agencies to make sure that the Federal traveler's needs and concerns are 
fdly met. This ensures that you have a good choice of convenient and timely flights. 

Third, GSA works in partnership with the airline industry and respects their concerns. For example, because the 
fares are so attractive, the airlines insist that only Federal employees traveling on official business be allowed to use 
them. With a few limited exceptions, no one else can use the Government rates. GSA understands and accepts this 
in order to bring you, the Federal Traveler, the Best Value in the Sky. 

Change 180 
1211101 



i ' : e  . . . - I .  - -. ::i.imh!trv.i.icnt 1s ,~it:lloii;cd f'or allowable expenses incurred in operating a 
, . , :  r i . .:I .~\err' < luh a~sc:rafi\ c \ n  ' I 'D\ '  travel between two points \vhich are a separate 

. .  , , , 
, , . - ! I e r r t i  p .  . . i : : t i c i  :!LC r7.ot ,~~.:iilahle. examples of allomable expenses are: 



Transportation, Accompanied Baggage, and Local Travel 7'3210 

the pllot and accompanying passengers. The acconlpanying passengers shall receive no payment for transportation 
in the Aero Club aircraft. Necessary expenses incurred include: 

1 ,  the hourly fee imposed by the Aero Club. 

2 .  fuel charges if not reimbursable by the Aero Club, and 

3 ,  landing and tie-down fees (includes hangar in severe weather). 

Authorization for travel by Aero Club aircraft must be in accordance with Service regulations. 

R .  Allowable Travel Time for C'omp~itation of Per Diem or Actual Expenses. When travel orders do n o \  direct 
travel by  a specific t ransportat io~ mode and the member trai.t.1~ by ~ c r o  Club alrcraft. allowable travel t!me shnll !?e 
the actual travel time, including necessary delays, up tc~  1 1 1 ~  ;ime alloncii if c o n m e r c d  t ranspor t~~t~on  had been 
used. 
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PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE 

U3300 TDY POC RULES 

A Policv Servtce p o l ~ c y  IS to authorize dppioye (as di~ttnguished horn pe~ni l t )  POC' t r a ~ e l  ~f acceptable to the 
member and advantageous to the Government, based on the facts In each case 

H .  Author iza t ion /A~~rova l .  The order-~ssuing official should a~ i t l io r lzc~appro~e  POC' travel o~ilb. i f '  l t  IS 

advantageous to the Government when compared to t rawl by (io\~eriinient conveyance or commercial cal-rirr. and 
not solely for member convenience. POC use may be adwntageous to the Cio\.ernment \\.hen, for esaniple: 

1 .  its use IS more efficient. or economrcal, or results in a more expeditiously accompl~shed mission: 

2. rhere IS no practicable commercial transportation: 01 

3 common carrier use would be so time-consurn~ng that it \\auld delay the mrssion. 

POC use shall not be directed. 

C Official Distances. See par. 112020 

D PCS rlavel bv Pot' See Cliapte~ 5.  Part 13 and Chapter i Palt C 

1!3305 POC 1 3 E  ON TDY (.L\D\'ANTA(;EOI.S TO THE GO\ El<\  I I E \ T )  

*A. Mileage Plus Per Diem or AE.1.  Ilein~bursement of' parking k e s .  t'rrr!. fares, r o d .  brldge and tunnti tolls is 
authorized for POC travel over the most dirvct route bet \ \ rCn the  statlons ~rwol \ed .  The menibel. also 1 5  ;~utlio~-1zec-l 
per diem o r  .4EA. whichever applies. ns presmbed 111 ( ' I I ; I ~ ~ ~ c I ~  4 .  f'art 13 or ('liapter 4. Part ('. tbr the a l l o \ \ a h i ~ ~  tra\.el 
time as computed under par. 1'3005-C, See par. I 33.:i ! i ) ~  nun-reirnhiirsai~1e espenscs \vhcn a metnbcr I\ palii 
m~leage .  

1. .Member Responsible So!. > v l i i ~ :  P O L  O r x r a t l n i ~  I .~t ,xnies  Tlic member respo~islble for pq. lng rile 1'OC 
operating expenses ( i  e . .  the cost or cost portron d~rcctl! associated \\ itli PO(' use fur oftjc~al tra\ e l )  i i  

authorized mileage f o r  the ofticial orcirled tra\.el ci~.;tancr ,it  a rate pcr m ~ l e  for tlic PO(.' type uscd  SLY pill-. 
1'7600 for applicable ~ n ~ l e a g c  ratcs. 

2 .  pr~\xtcly-owned aircraft: fiirl. oil, parking fees, t~e-iio\vn fees 311d h31ig;ir fi'es: 
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*PART D: ALLOWABLE TRAVEL TIhlE FOR TDY TRAVEL 

U4300 GENERAL 

When an order directs travel by a specific transportation mode and the d~rected transportation mode I I  .callable but not 
used, per dlem allowances or AEAs are payablc for actual tra\el performed not to exceed the per diem or AE.4 that 
would have been payable if the directed transportatton mode had been used lVhen the d~rected transportation mode IS 

not available or the order does not spec~fy an! transportatlon mode. pel diem or AEA IS computed as though the 
transportation mode actually used \\as directed Honwver, tlrp total per diem or ,4EE4 payable must not exceed that 
payable for constructed travel over a u\ualfy trnwled route bj3 air or wrface common carrier, wlricltever more nearly 
meets the requirements of the order5 and is more ecorronri~al to tlzr Gbv~rnnrmt. In determin~ng constructed tra\ el. 
the transportatlon allowances are based on the c m ~ e r ' s  ~ c q u l ~ i d  cheih-in time plus trace1 t m e  from home. office, or 
place travel actually began. and the carrier's schrduled a111\aI time ~t the tc~niinal plus t ~ a c e l  tlme to home. office, or 
place travel actually ended 

U4305 ACTUAL TRAk'EL TIME 

When the actual travel time is less than the t m e  allouable under t h ~ s  Part. the member's actual travel tlme 1s used for 
computation. 

U4325 SCHEDULING TR4VEL 

A. Early Departure. A traveler may dtpart earl) (see pas. 114300) to owrcorne a short interval between the scheduied 
arrival time and the required reporting time at a duty station. \.'OTE: The traveler should be adviseti tlrnt,firrnncial 
regulations may reqirirc that a brief statentent cvplaini~rg the r(irlis rleprirture c~ccompatrj~ the voirclrer. 

B. Scheduled Early Arrival. When travel is over a direct route 17y alr to a TDY station, the departure may be scheduled 
to allow arrival at the TDY station 23 hours bef(3re nork status bcyns  \\.itliout interruption of per diem or AEA 
authorization when: 

1, the PDS and TDY stations are separated by four or more tlme mnes: 

2 at least one of the duty polnts 1s OCOhCS and 

3 .  the itinerary does not in\.ol\.e any scheduled stopo\.ers 01- planned ticlays in excess of S hours en soute. 

The time zones in uhich the origm and destination points are located must not be ~ncluded in the four tlme zones 
separating the travel points (e.g.. leave tiom time ronc A. cross t i~nc  zoncs 13. C' .  11. and E and arrl1.e at time zone I:). 

C. Travel Durinp Normal Rest Hours. If par. 1 3000 callnut hc  iblloaeci. and  tlierr is d need for duty performance 
immediately upon arrival. the authoruingorder-~.;su~ng official ma>. autIiot.~zr approcc rcst stops en route. or a rest 
period at the TDE' location before reporring for duty  if: 

1 .  the traveler is not authorized p s e n ~ i u n ~  clas\ acconimodat~ons; and 

2. it is necessary to schedule tra\,el to begin at, near, or alicr the conclusion of the regularly scheduled duty hours 
and the conditions and circurnstanccs in the case so warrant: or 

3. the travelel 1s requ~red to travel during nonnal sleeping hours, o~ 

4. the scheduled flight time including stopo\.~.rs exceeds 14 1iou1-s. Sclrcrirrled.fliglrt time is the time behvror the 
scheduled airline depmtirre,from the PDS/Tl) Z'point until tlrc sclred~rl~rl airline nrrival at the TDZrpoirrtPDS. 

Change 180 
1211101 
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D. Rest Stovs: 

1. must not exceed 24 hours, 

2. should not exceed a reasonable rest period plus delay needed to secure the earliest transportation to the 
authorized destination (transportation schedules or other conditions permitting), and 

3. should be scheduled, to the maximum extent practicable, where free stopovers are permitted en route. 

E. Reduced Travel Fares Use. When, to qualify for reduced travel fares, a commanding officer authorizeslapproves a 
member staying at a TDY station longer than required by the assignment, per diem or AEA for the additional time is 
payable if: 

1. the additional per diem or AEA cost is offset by the transportation savings, yielding an overall savings to iiie 
Government: and 

2. the delay does not extend the time on TDY beyond the time when the member is required to be at work at the 
PDS (B-192364, February 15, 1979; B-169024, May 5, 1970). 

U4330 POC TRAVEL 

Transportation cost and travel time are computed in accordance with pars. U3305 and U33 10. 

U4335 SPECIAL CONVEYANCE TRAVEL 

When special conveyance use is authorized/approved, allowable travel time is the actual time needed to perform the 
travel. NOTE: If travel is by vehicle, authorized travel time is computed under par. U3005-C. 

U4340 MIXED MODES TRAVEL 

When travel is performed between any two points of a separate leg of a journey (par. U340.5-B) partly by POC and 
partly by common carrier, the per diem or AEA is computed as in par. U3305-C or U33 10-B. 

Change 180 
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P 1RT F: hlISC'EI,IJANEOUS REIMBURSABLE EXPENSES 

4 ! S g w  1 his l ' a~ t  p rov~des  gultlancc for re~~iibi issc~nent  o f t h r  more conurnonly ~ncurred nliscellaneous expenses. 
1:aclr rn~scell;i~w~)!rs expense must bc described on the trn\  L ~ I  \ouches. 

' i o v t ' ~ - n ~ ~ i e n t - o \ \ ~ t ~ e ( i  or ( ;o\~rnment- leased sc: \~c.es  rhuultl be used for offic~al communications. Commercial 
. O I I ~ I I ~ I I I I ~ C ~ ~ I : ) ! I S  wn.ict 's  may he used \\hc.n G ~ ~ v e r n ~ i ~ e i i t  services are not available. The authorizing,order-issuing 
o t t ~ c ~ , i l  Ilxy cfet6.1 mint: certain ( o n ~ i i i ~ ~ n ~ c a t ~ o n s  1 0  a t ~ a \ i , l ~ Y s  Ilomc fanlily are official. These commun~cations must 
\I:: o n ? > -  ro ; ~ l i \ . ~ s e  of  1 1 x  tra\.cle~.'s saii' an'i\.al. to ~nfi)rrn or lnqulre about medical conditions, and to ad\%e regarding 
~11:iiig~s in iiilwrary. 'L'l~e antliori7ing order-issumg otticiul sllt~uld limit these communications to a dollar amount in 
;id\ ari;cB ot l l ~ i  i i l l '  so tht- t~.a\cles  I.; aif-a1-c. of t11e liniit l'lie i~uLi~or~~ing!order-issuing officlal may approve charges 
a i t t ~  tt1~9 ' I  I ) \ r  when npproprlatc ( (  iSI3C':l 14554 - 1  I < ? , \ ' .  .'iuyust 1 S. 1908). See par, 1'4520-R4g. 

I pal. ! : 4000 (members trai.el~ng togetlw ~indes orders tllrcctmg no~l in i~ ted  reimbursen~ent travel): 

1.  el~+lged in ac t~~i ! ics   elated to the impltmcnt:~t~ori o f  a rms  control treaty or agreement during the in-country 
~ ? L Y I O ~  I c tkr sud to 111 the treat! or agreement \ 

5 .  par. 1 '4 102-(.i (group tl.a\.el status): 
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9 .  par. U5 108-D (transportation mode directed to first duty station upon enlistment, reenlistment or induction); 

10. par. U5 120-D (PCS with TDY at a location near (but outside the limits 00 the old or new PDS; 

1 1. par. U7025 (travel incident to application processing); 

12. par. U7 125-D (bed-patient or inpatient); 

*13. par. U7150-A1 (Reserve Component Travel); or 

*14.par. U7150-E2g (lodging and meal expense at point of delay for SROTC members performing travel 
tolfrom field trainingipractice cruises and delayed through no fault of their own at a location where no 
Government quartersJmess are available). 

B. Computation for Occasional Meals and Quarters 

1 .  Quarters. The amount allowed is the member's cost for quarters up to the maximum amount for lodging 
within the per diem rate prescribed in izttp://www.dtic.miUperdiem/opdrform.l~trnI or 
http://www.dtic.rniU~erdiem/~drforn~.html for the TDY locality. In specla1 or unusual circumstances when the 
amounts claimed exceed the applicable per diem rates, a request may be submitted under par. U3215 for an 
authorization/approval of reimbursement in greater amounts for the cost of occasional quarters. IVhen a 
member is required to procure or retain unoccupied quarters or to procure or retain quarters at more tlian one 
location on any calendar day, reimbursement for the cost of such quarters is 2s indicated in par. L4125-A1 i. 

2. Meals. If the order-issuing official determines that a member is requ~red to procure meals. the member is 
entitled to the actual amount paid NTE the PMR (no incidental esp!mes) as prescribed in subpars. L.4125- 
A3b(l)(a)3 or (b)J based on the per diem rate as prescribed in Appendlees 13 or D for the TDY locality. If more 
than one locality is involved on any given day, the PMR limit is based on the highest locality M&[E rate. 

U4520 MISCELLANEOUS EXPENSES 

A. General. Travelers are authorized reimbursement for necessary tra\.el and transportation-related expenses 
incurred on official business. These expenses include: 

1 ,  costs of traveler's checks, money orders, or certified checks for u p  to the amount of estimated per diem or 
AEAs and travel expenses f ~ r  the authorized travel; 

2. administrative fees for ATM use to obtain money with the Government-sponsored Contractor-lssued Travel 
Charge Card up to the amount authorized for a cash advance for the travel concerned: 

3. passport and visa fees (including photographs) for OCON1 IS t r a \ ~ l ;  

4. costs of birth certificates or other acceptable ev~dence of birth f'or OCONI.;S tral.el (Expenses for legal 
services incun-ed for processing applications for passports. visas, or changes in status even though local la\\s or 
custom may require the use of lawyers in processing such appl~cat~ons are not reimbursable.); 

NOTE: Travelers ordinarily travel on the no-fee passport. Ifowever, when travel on official orders is to or 
from high threat areas or high risk airports (see Appendi-Y ,N) by commercial air and travelers are authorized 
to obtain and use regular fee passports, fees for such passports are reimbursable. Those traveling solely by 
military air or AMC charter flight are not reimbursed for regular fee passports unless Government 
transportation became available on short notice (that is, @er commercial travel arrangements had been 
made and a passport purchased) or the travel priorit)) is s~rffiiciently high to require backup travel 
arrangements. 

5. taxes on lodging (except when MALT PLUS for POC' travel is paid) in the Urriled States and norr-foreign 
OCONUS areas, limited to the taxes on reimbursable lodging costs ( h r  suample, if a traveler 1s authorized a 
maximum lodging rate of $55 per night, and the traveler elects to s t q  at a hotel that costs $1 10 per ~iight. the 
traveler may only be reimbursed the amount of tascs on $55. \vh~ch is the nraxiniuni authorizeti lodglng 
amount); 

Change 180 
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PART H: HHG SHIPMENT AND STORAGE UNDER TDY ORDERS 

U4700 GENERAL 

Effective 1 April 1997 
*This Part prescribes TDY HHG shipping and storage entitlements. For POV storage when member is TDY on a 
contingency operation, see Chapter 5, Part E. 

"U4705 AUTHORIZINGIAPPROVING TDY HHG SHIPMENTS 

Carrier baggage limits may preclude a member from transporting necessary HHG Items without cost. An 
authorizinglorder-issuing official or commanding officer may authorizelapprove shipment of HHG required for the 
member's personal comfort and well-being while on TDY. 

U4710 BASIC ENTITLEMENT 

A. Shipments In Addition to Authorized TDY Weight Allowance. When TDY, the following may be shipped in 
addition to the TDY weight allowances: 

1.  professional books, papers, and equlpnient (see par. 1153 1 0-C), and 

2. required medical equipment (see par. L'53 10-K) 

*B. Weight Allowance. The maximum weight allowances in the following table do not include accompanied 
baggage transported free on a commercial ticket. They are the actual weight of unpacked and uncrated HHG. If 
practicable, the actual ~veight of unpacked and uncrated HIiG is established before packing. For information on 
determining the net weight of shipments for specific modes of transportation, see pars. U5335-B, U5335-C, U5335- 
D, U5335-E, and U5335-F. 

Change 18U 
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,*TD Y Weight Allowances (Pounds) 

Service and Grade 11 

I 

Army, Air Force, & 
Marine Corps 

Navy, Coast Guard, & National 
Oceanic and Atmospheric 

Administration Corps 
I 

Officer Personnel 

Public Health 
Service 

I 

1 Major General 
I 
I 

Weight 
Allowance 

2000 2 

1500 

1 Brigadier General 
Colonel 
Lieutenant ColoneliWarrant Officer 

(w-5) 

MajoriWarrant Officer (W-4) 

I 

NI A 
Surgeon General 
DeputyiAssistant 

GeneraVGeneral of the Army 
/ Lieutenant General .- 
1 

Rear Admiral (upper half) 

CaptaidWarrant Officer (W-3) 
I First LieutenantiContract 

Admiral 
Vice Admiral 

Rear Admiral (lower ha1f)iCornmodore 
Captain 
CommanderiWarrant Officer 

(W-5) 
Lieutenant ComrnanderiWarrant Officer 
(W-4) 

SurgeodWarrant Officer (W-2) 
Second Lieutenant'Officer Graduate of 
Service AcademyiWarrant Officer (W-1) 

Surgeon General 
Assistant Surgeon 

LieutenantJWarrant Officer (W-3) 
Lieutenant (Junior Grade)iWarrant 

Enlisted Personnel 

1i Includes regular members, members of a Uniformed Service reserve component, and officers holding a temporary 
conlrnission in the Arn~yIAir Force of the United States. 

1000 

General 
Director 

Senior 

Full 

Officer (W-2) 
EnslgnIOfficer Graduate of Service 
AcademyiWarrant Officer (W-1) 

E-3lE-2iE- 1 
Aviation Cadet 
Service Academy Cadet/Midshipman 

2! The Secretarial Process may authorize additional weight up to 2,000 pounds for the Chiefs of Staff. U.S. Air 
Force and U.S. Army, the Chief of Naval Operations, the Commandant of the Marine Corps, and the Commandant 
of the Coast Guard. 

1000 
800 

800 

800 

I 
Senior Assistant 

600 31 

500 
400 
400 
400 

3I The allowance for a member selected as a Sergeant Major of the Army, Master Chief Petty Officer of the Navy, 
Master Chief Petty Officer of the Coast Guard, Chief Master Sergeant of the Air Force, or Sergeant Major of the 
Marine Corps is 800 pounds for travel orders issued after receiving notice of selection. It continues for the 
remainder of the military career. 

600 

Assistant 

Junior Assistant 

NIA 
NiA 
NIA 
NIA 
Ni A 

E-9 
E-8 
E-7 
E-6 
E-5lE-4 (Over 2 Years Service) 
E-4 (2 Years Service or Less): 

E-3iE-2lE- 1 
Aviation Cadet 
Service Academy CadetiMidshipman 

Change 180 
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600 

600 

E-9 
E-8 
E-7 
E-6 
E-5lE-4 (Over 2 Years Service) 
E-4 (2 Years Service or Less)i 

NIA 
NIA 
N!A 

225 
400 
350 
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CHAPTER 5 

PERMANENT DUTY TRAVEL 

PART A: APPLICABILITY AND GENERAL RULES 
Ir5000 SCOPE 

A. General. This Chapter prescribes a member's entitlements to personal and dependent travel and transportation 
allowances, HHG and POV transportation allowances, mobile home transportation allowances, DLA, and TLE 
allowance incident to a PCS. It also prescribes entitlements for travel and transportation of dependents, and for 
HHG, POV, and mobile home transportation under unusual or emergency circumstances, and various other 
situations not directly related to a PCS. For non PCS travel entitlements, see Chapter 7 .  

R. Travel Covered. This Chapter discusses the following types of PCS travel: 

1 .  Transfer. Travel in connection with a transfer from one station to another for permanent duty. 

2. Change in Homeport or PDS Location of a Unit. Travel in connection with a vessel's homeport or mobile 
unit's PDS location change. 

3. Q l t o  Active Duty. Travel from home or from the PLEAD to the first PDS upon: 

a. appointment or re-appointment (including reinstatement) to the regular Service from civilian life or 
from a Reserve component; 

b. reserve members being called (or ordered) to active duty (including duty for training) for 20 weeks or 
more at one station; 

c. being recalled to active duty from the Fleet Reserve or the Fleet Marine Corps Reserve, or from 
retirement (including temporary disabdity retirement); or 

d. enlistment or induction into the Service (regular or during emergency). 

4 Separation or Retirement. Trakel from last PDS to home upon: 

a. discharge, resignation, or separation from the Servtce under honorable conditions; 

b, reserve members' release from active duty (including active duty for training) to which called for 20 
weeks or more at one station; 

c. transfer to the Fleet Reservc or to the Fleet Marine Corps Reserve; 

d. retirement: or 

e. temporary disability retirement. 

5 .  Travel (Other Than TDY) Not Directly Related to PCS Orders. In addition to PCS entitlements, this Chapter 
includes entitlements for travel and transportation of dependents. and for HHG, POV and mobile home 
transportation, under unusual or emergency circumstances. and other situations not involving a PCS. 

US002 APPLICABILITY 

General. The prowsions of this Chapter apply to PCS of all regular and reserve members. 

Change 180 
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1. cadets and midshipmen (see par 1'7000). 

applicants and rejected apphcants o f  thc ~egul,li  i r r  I L C  ( > t  il 1 ' <  I 

3 reserve components (see pat I 71 >!I). ( 1 1  

4 .  members whose enl~stment has been oldwi ( ~ 1 :  p 1 1  1 - 2  

3 .  prisoners (see par. I.:74i 1 ). 

US012 PCS ALLOWANCES 

F,. WV Transportation. A rneniber ord t . !d  to nni * 3  .. !'( 'S to. 1'1-om, oi Iletaeen O(.'OYUS PDSs. or upon official 
change in vessel's homeport or mobile 11r;ir.s i ( \c?tion. I : I , I \ .  bc nr~!hc~rixd to have one POV, o~vned or on a 
long-term lease by the member o r  dependt.:-,!is\, si~::.!!i!.i t : )  ! l i l ,  ' . i . h ~ c ~ l ~ ~  I3loc:cCi;rnr: center serving the member's new 
PDS or other authorized place I'ht. i'OV l:!*..r i 9 t 3  t i : ,  ;11c7 111t~r:;bt~r.. 1:: diy~i"icft~rrts' personal use. There are some 
iimitatlons, restrictions or prohib~tinns. Sec ( ;!cirti'~ I;, I ) . : :  I i 

Change 180 
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PART B: MEMBER ALLOWANCES FOR TRANSPORTATION AND SUBSISTENCE 

U5100 GENERAL 

This Part prescribes members' travel and transportation allowances for PCS travel from the old PDS to the new PDS. 
Members are authorlzed these allowances whether or not they take leave en route. 

NOTE: When residence relocation iv unnecessary because the PCS is a short distance move, the member may not 
be paid MALT PLUS, unless ordered to perform TDY en route. 

U5105 TRAVEL AND TRANSPORTATION OPTIONS 

A. General. A member may elect to 

1 .  travel by POC (see par. U5 105-B), 

2. personally procure common carrler transportatlon (see par. U5 101 -C), or 

3. be prov~ded transportatlon in kind (see par. L;5105-D), 

except when: 

1 travel IS performed partly at personal expense and partly by Cio~ernment-procured transportation and or 
Government conveyance (see par US 105-E), 

2 the transportation mode is d~iected (including members trahellng together ulth no~limlted relmbursement 
dltected in the orders) (see par L i log) ,  

3. travel OCONUS is involved (see par. Uj 1 16), 

4. there are special circumstance5 (see par. U5 120 and Chapter 7 ) ,  01 

5.  POV deliveryrpickup is i nvo l~  ed, (see par. U5413) 

B. MALT PLUS for POC Travel. Clther than for rransoceanic travel. PCS travel by POC is ad\.antageous to the 
Govei-nment. A member tra\.ellng by POC is authorized hlALT PLUS. 'I'he MALT (see par. U2603 j is paid on a 
"per mile" hasis for the o f f i cd  d~stalice of each portion of the ordered tra\.el (see par. U3010). The I'LL'S (per 
diem) portlon is paid on a \vhole day cLilcndar bas~s  fhr the allowable travel time. Per diem or AEA (as prescr~bed in 
Chapter 4. Part B or Chapter 4, Part C't may not be p a d  for the same day as MALT PLUS. However, a per d ~ e m  or 
AEA is authorized for any necessary delay or processing time at a passenger POE,POD or personnel processing 
center (except when prohibited by par. U5125-A3 or U5130-A3). 

1.  MALT Rates. The h1.4LrI rate (see par. L'2605 for rates) depends on the official distance and number of 
author~zed travelers In the POC i n  author~zed traveler 1s any n~enlber or dependent traveling due to the PCS 
order. 

Reimbursement of parklng fees. telry fares. r o ~ d ,  bridge and tunnel tolls 15 authorlzed for the dlrect ioute 
between the officlal polnts ~nvolved Only the member responshle to1 paylng the POC operating expenses ( I  e , 
any cost directly associated w ~ t h  POC use to1 official t ~ a ~ e l )  is ent~tled to the M A L r  and expense 
relmbursement 

NOTE: Charges for repairs, depreciation, replacements, greflse, oil antifreeze, towage aad similar 
speculative expenses are not reimbursable expenses in connection with using u POC on official tmvel. 
However, travelers may be eligible to submit claims for repairs to POCs u s ~ ~ d f i ) r  ofiicial travel, rrsing Service 
i~rocrdures, under 31 C1.S.C. $3 7.2 1 .  

Change 180 
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U5125 SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY EXCEPT FOR 
DISCHARGE WITH SEVERANCE OR SEPARATION PAY, INVOLUNTARY SEPARATION, AND 
SEPARATION UNDER THE VSI OR SSB PROGRAM 

A. General 

1. Travel in CONUS. A member on active duty, who: 

a, is separated from the Serv~ce or rel~eved from actlve duty In CONUS under cond~tions other than those 
In par. U5125-A5, pars. U5125-B and U5125-C, anti par. U5 130-A1; 

b ,  has a break in service of at least 1 calendar day; and 

c. actually travels 

is entitled to travel and transportation allowances prescribed in par. U5105 from the last PDS to the HOR or 
PLEAD, as the member elects. A member traveling to a different location is entitled to allowances for travel 
performed up to the amount payable for travel from the last PDS to the HOR or PLEAD, whichever is greater. 

2. Travel OCONUS. A member on active duty, who: 

a,  is separated from the Service or relicved from OCONUS active duty under conditions other than those 
in par. U5 125-A5, pars. U5 125-B and U5 125-C, and par. U5 130-A 1; or 

b ,  is entitled to travel allowances under this paragraph to an OCONUS HOR or PLEAD; and 

c. has a break in service of at least 1 calendar day; and 

d. actually travels 

is entitled to travel and transportation allowances under par. U5 1 16. 

3. Travel to and from Place of Se~aration. A member may tra\.el to the HOR or PLEAD as the member elects 
from the last PDS via a separation station of the member's choice. The member is entitled to travel and 
transportation allowances up to the amount payable had the member been ordered to, traveled to, and separated 
at, the appropriate separation activity (see par. U1010-B5). The member is entitled to the per diem or AEA 
appropriate for the separation station away from the PDS while undergoing separation processing. 

4. Order Received at a Leave Location. When a member receives a discharge certificate or separation order at 
a place to which the member traveled at personal expense on authorized leave, the member is entitled to travel 
and transpoflation allowances under par. U5125-A1 or tJ5125-A2, whichever applies, from the member's last 
actual or constructive place of duty and not from the place at which the member received the discharge 
certificate or separation order. For definition of last duty station, see Appendix A. 

5. Member Serves Less Than Prescribed Period of Service. A member: . , ,.>: , 

a. separated from the Service or relieved fsom active duty during the initial enlistment period or agreed 
period of service, and 

b. whose period of active duty service at separation or relief from active duty is less than 90 percent of 
the active duty period for which the member initially enlisted or otherwise initially agreed to serve, shall be 
provided only: 
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*US1 60 ALL0WABL.E TRAVEL TIME C'OMPI;T.4TION 

A. General. A member performing P( 'S travel is authorized the travel time allowable to complete the PCS move. 
A member reassigned between activitiee at the same PDS is allorved nu travel time. See par. U S I O O  for proximi~j 
PCS. The maximum tl-a\.el time that may be allotved under this paragraph is that which would have been allowed 
under par. t!3005-C had tra\,el been pel formed entirely by  I'OC'. If PCS orders are amended, modified, canceled or 
revoked e n  route, travel time is allowed between the same points as were used to determine the member's travel 
allowances. In cases ~nvolving two afloat units or an afloat unit and a shore activit),, the unit'(s) location(s) on the 
departure date or the planned location at the arrival date are ~ i s e d  to determine travel time subject to correction after 
the fact if either point proves not to be correct. The "arrival date" and "departure date" are the authorized arrival, 
reporting, detachment, departure. sign In or sign out days as used by the Service concerned. In c o m p t i n g  travel 
time, the miles from the home, office, o~ residence to the local transportation terminal or vice versa, are disregarded. 
Except as  prescribed in par. U5 120-H, travel time is computrd under pars. V3005, U5 160-B, U5 160-C. and U5 160- 
D. Travel time allowed may dqfirfronr the time allorwd,fi)r per diem computation purposes. 

R. Transoceanic T r a ~ t l .  'l'raiisoceanic tr-avel time by amraf t  or ship is the actual time required for the have]  by the 
usual direct routing. The embarkation or debarkat~on day at the port ~vhi le  awaiting transportation is included in the 
actual time for ocean or transoceanic t rawl regardless o f the  enlbarkatlon or debarkation hour. 

C. Common Carrier atJer5onal Expense or ;2.11red Modes I la \  el 

1. General. Authorized travel tlme. for navel by common carrier at personal expense or by mixed modes (par. 
U.5 105-E), is: 

a t r a ~ e l  time a i i t h o r ~ ~ e d  for the total distaiice [ia\c.lcii bq I'OC 111 \\hole days as in par L3005-C. up to the 
tratel time author~zed for the official distance hetnecn ollgln dnd dest~natlon. and 

b. 1 day for commercial transportation other than transoi.t.anic (set. par. U5 160-B). 

Regardless of the number of transpor tation modes used. autlior~zed travel time may not exceed that allowed in 
par. IJ3005-C as if POC were used for the entire   ravel (unless additional travel time is authorized under par. 
U5160-E). 

2. C o m p t a t ~ o n  When rravel Is bv h f ~ x e d  Modes C'ompute authorized mixed-mode travel tlme as follows: 

---- 
7 

Lstep 1 --Determine the official d l~ ta i ic r  b e ~ n  een -- ~utliorizcti t r ~ \  el points as prescribed ~n par. U2020; 
! I 

Step 2--Determine the total number of mil~.%veled by up to the distance in Step 1 ,  and compute travel time 
in accordance u ~ t h  par. Il-3005-C': -- - - . 

L- - I 
I Step 3 --,Add one day for tra\,el b!, common car lx r  ( , l ion- t sansoce~i~c) ,  if there is any remaining distance (Step 1 ! 
Ld~stance minus the Step 2 distance). and -- - - 

I 

I 

- - 
Step 4 --Compare the nuGber of days lo step 3 to the n u ~ ~ l h e i  ot days had POC been used for the entlre dlstance and 
allom the lesser of the t u o  I -- -- 

Example I :  Official distance 1.500 miles: member travels 800 miles by POC. 600 miles by  rail, and 900 miies by 
alr. Travel time is authorized fbr ROO milei of  PO(' travel ( 3  days) plus one day for trarrel by commercial carrier, for 
4-day total. 

Example 2: Official distance 1,000 miles; member travels 800 miles by POC, and 700 miles by air. Travel time for 
ROO miles by POC (3  da1.s) plus one day tor- t r a ~ e l  by all- equals 3 days. ('omparing 4 days to 3 days (maximum 
authorized i fPO( '  t~setf tor entire distance) results in 3 da>s  of authorized tra\,el time. 

Example 3: O f f i c d  &stance 385 miles; n1embt.r travels 200 miles by PO('. and 500 miles by air. Travel time IS 

allowed for 200 n l~ les  by I'OC ( 1  day) plu, one day for [ravel b). air: hou-c\m, since the total distance IS less than 
400 miles, only one day of travel time is all1)wed. 
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For mixed mode travel, the distance traveled to leave points is cons~dered when computing travel time. The 
following are not considered: 

a. travel at a leave point; 

b. travel at the old or new PDS or TDY stations: and 

c. travel from a leave point to another location and return to the same leave point, (i.e., travel to leave point 
in Chicago, IL, subsequent travel to Kansas City, MO; St. Paul. MN, to Chicago, IL - total distance is 
disregarded). 

Example: 

A member travels from old PDS Ft. Belvoir, VA to leave location Miami, FL (1,063 miles) 
Miami to leave location Chicago, IL (1,392 miles) 
Chicago to new PDS Ft. Irwin CA (2,094 miles) 
Ft. Belvoir to Ft. Irwin is 2,627 miles 
Ft. Belvoir to Chicago is 715 miles 

If the member travels by POC the entire trip, travel time is computed using 2,627 miles, 

If the member travels by POC from Ft. Belvoir to Miami and then travels by commercial plane from Miami to 
Chicago to Ft. Irwin, then 1,063 miles (which is less than old to new PDS distance) is used to compute travel time 
plus 1 day for the commercial plane. 

If the member travels by POC from Ft. Belvoir to Miami to Chicago and then travels from Chicago to Ft. Irwin by 
commercial plane, travel time is computed using the distance from Ft. Belvoir to Chicago (715 miles - which is less 
than old to new PDS distance) plus 1 day for the commercial plane. 

If the member travels by air from Ft Belvoir to Miami, then by POC from Miami to Chicago and from Chicago to Ft 
Irwin by air, use the distance 1, 392 miles for POC travel Miami to Chicago (which is less than old to new PDS 
distance) plus 1 day for the commercial plane (even though two were used on separate days). 

D. Elapsed Time Is Less Than Authorized. Whenever the elapsed time from departure date through arrival date is 
less than the authorized travel time, the elapsed time is used. 

Example: Official distance travel is 1,500 miles. The member is detached from the activity at the old PDS 1 June 
and checks in to the new activity at the new PDS 4 June. Travel is performed by POC. The maximum allowable 
travel time is 5 days; however, elapsed time is 4 days. The member is authorized 4 days as travel time. 

E. Additional Travel Time. Additional travel time may be authorized/approved by the member's new commanding 
officer when actual travel time exceeds authorized travel time for reasons beyond the member's control (such as acts 
of God, restrictions by Government authorities, difficulties in obtaining fuel for POCs, or other satisfactory reasons). 
The additional travel time authorized may be the actual delay period or a shorter period as determined appropriate. 
NOTE: Financial regulations may require that a statement of the circumstances that necessitated the delay 
explanation, together with the commanding officer's action, be attached to the voucher. 

U5165 ADVANCE OF FUNDS 

Travel and transportation allowances prescribed for members may be paid in advance (see par. U1010-B4). 
Members failing to complete at least 90 percent of their initial prescribed service periods (par. U5125-A5) and 
members discharged under other than honorable conditions (par. U5125-C), may be advanced only an amount equal 
to 75 percent of the least costly available common carrier transportation mode. 
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PART C: DEPENDENT TRAVEL AND TRANSPORTATION ALLOWANCES 

I75200 PURPOSE 

This Part prescribes dependents' travel and transportation allowances incident to a PCS move and under unusual or 
emergency circumstances. Chapter 7 i~icludes dependents' travel and transportation allowances in other special 
~ : I I ' C I I ~ I S ~ ~ I ~ C C S .  

1'5203 BASIC EN'TIT1,EMENTS 

A. General. Members are entitled to dependents' PCS travel and transportation allowances (except as  indicated in 
par. 115203-L3) for travel between points authorized in this Volume. Unless otherwise specified in this Part, the 
entitlement conditions in Part B apply. Except for travel by mixed modes under par. U510.5-E, dependents' PCS 
tl  avel and transportation allowances are: 

I .  tl-an~portation-in-kind or Governn~ent-procured transportation (see par. U5 105-D) plus per diem (see par. 
I -5210):  or 

? lembursernent for common carrler transportatlon procured at personal expense (see par. U5 105-C) plus per 
tilem (see par L752 lo) ,  or 

: 21 $1, I (see par C5105-B) for PO(- travel. plus per d ~ e m  (see par U52 10) for the required t r a ~ e l  days 
b e t ~ \ e ~ r i  nuthorlzed points. up to the c~llov,able t r a ~ e l  time computed under par U3005-C 

POC uw lo1 PCS travel, other than transoceanic, IS advantageous to the Go\ernment If a member elects not to 
~ n o ~ e  dependents when authorized. Jcnendents' travel arid transportatlon allowances for st~ll-eligible dependents are 
p>abblc incident to a subsequent PC S up to the greater of the dlstance to the nen PDS from the 

1. IIOK, PLEAD, designated place. or PDS from ivhich the member elected not to move dependents; or 

2 last PDS 

Any 111tesim changes of station, for which a member did not claim dependents' travel and transportation allon.ances. 
:Ire ignolxd. 

13. Jh'hen Dependents' Travel and Transportation Allowances Are Not Payable. Members are not entitled to 
dependents' travel and transportation allo\vances: 

1 When a member is: 

a.  a cadet or midshipman; 

h .  assigned to a school or installation as a student, if the course of  instruction is to be  of less than 20 
n w k s  duration (except as noted in par. L2 146-13): 

c .  an enlisted member of a R e s e r ~ e  conlponent called (or  ordered) to IADT for less than 6 months: 

d.  called (or ordered) to active duty (including active duty for training) for less than 20 weeks (escept as 
noted in par. C2146-B), or active duty for training for 20 or more weeks when the active duty is at more 
than one location, but less than 20 ~veeks  (except as noted in par. 1:2146-0) at any one location; or 

2 .  When a dependent: 

a .  is a member on active duty on the effective date of the orders (see par. U521.5-I for travel and 
transportation allowance entitlemrnts \+,hen a spouse is no longer on active duty): 
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b. travels at personal expense before PCS orders are issued or before official notice is received that such 
orders are to be issued (see par. U5203-C) (transportation in kind, including Government-procured 
transportation, shall not be furnished before PCS orders are issued): 

c. is not a dependent on the effective date of the PCS order (see Appendix A) (entitlement to allowances in 
pars. U52 15-1 and U5240-Ci is unaffected); 

d. receives any other type of Government travel allowances t'or this travel; 

e, is a member's or spouse's parent, stepparent, or person in loco parentis as set forth in Appendix A, 
definition of Dependent item 8, who does not res~de in the member's household, unless otherwise 
authorizecUapproved through the Secretarial Process; or 

f. is a dependent child who is not under the member's legal custody and control on the effecrive date of 
PCS orders (B-131142, June 3, 1957) (see par. Il5215-J for travel entitlement when legal custody arrd;or 
control changes after the effective date of PCS orders); 

3. For dependents' travel: 

a. any portion of a journey they are transported by a foreign registered vessel or airplane, if U.S. registered 
vessels or U.S. flag air carriers are a~ailable for the usually traveled route (however. per d ~ e m  is payable); 

b. between points otherwise authorized in this Part to a place at which they do not intend to establish a 
permanent residence (including pleasure trips). For PCS travel of a student (see definition in par. 175243- 
Dlb),  the permanent residence of the student not living with the member while at schocll is the member's 
PDS, or the designated place of the member's dependents if they are not authorized to reside with the 
member); 

c ,  when transportation is made available (whether used or not) to a member for the dependents by a foreign 
government, at no cost to the United States or the member, under a contract or agreement with the United 
States (however, per diem is payable); 

d. for transocean~c or OCONUS land transportat~on when the member is w~thout dependents as defined m 
par U9000-B3 and U9000-B4 (unless a member 1s ass~gned to n COT and IS to s e n e  an accompan~ed tour at 
the new PDS--see par U5222-F2, U5222-FJ. and U5222-G), 

e. to an OCONUS PDS when a n~enlber's unexpired term of'sen ~ c e  IS less than the prescribed OCONUS 
tour, unless the member volunta~~ly extends the term of serblce to pernut complet~on of the presc ibed tour or 
the Secretary concerned grants an evceptlon to the normal O( '0NUS tour on an ~ n d ~ v ~ d u a l  case basic. 

f, to an OCONUS PDS when the dependents are not command sponsored prlor to travel commencement or 
when the member has less than 12 months remalnlng on the OCONUS tour after the dependents are 
scheduled to arrive, unless specifically exempt under pars. U5222-B and U5222-E; 

g. to COXUS when the presence of the dependents at the OCONUS PDS was not authorized'appro\ed by 
the appropriate OCONUS nuhtary conunnnder; 

h. to a TDY station (when a member is assigned to indeterminate TDY, see par. U4605); 

i. when the member is: in an AWOL status; a deserter or straggler; dropped or dismissed; transferred as a 
prisoner to a place of detention; transferred to a different location to await trial by court-martial; or in 
confinement, except as provided in par. LJ5900-D2h; or U.5240-F1 or U.5240-F2. 

C. Travel Before Orders Issued. A member entitled to dependents' travel and transportation allowances is authorized 
the entitlements in par. U5203-A for dependents' travel performed during the period before PCS orders are issued and 
after the member is advised that such orders will be issued. General information furnished to the member 
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*C. Ordered from a CONUS PDS to an OCONUS PDS to LVhich HHCi Transportation Is Prohibited or Restricted, to 
Unusually Arduous Sea Duty. or Duw Under Unusual Crrcurnstances. When a member is: 

1. transferred by PCS to an OCONLJS PDS to ~vhich I1HG transportatlon is prohibited or restricted by Service 
regulations, or restricted because the member has elected an unaccompanied tour; 

2, transferred by PCS to serve an OCONUS dependent restrrcted tour: 

3. transferred by PCS to a unlt specified in writing through the Secretarial Process as unusually arduous sea duty 
(see par. U5222-D2 for members with dependents): 

4. permanently assigned aboard a ship or afloat staff specified through the Secretarial Process as operating 
OCONUS for a contemplated continuous period of 1 ),ear or more on the date the ship or afloat staff is so 
specified; or 

5 transferred by PCS to a s h ~ p  or afloat staff referred to In par 1 5350-C4 dbove after the s h ~ p  or afloat staff has 
been so spec~fied. 

HHG transportation is authorized to: 

1. NTS for items I and 2 of the first itemization arid later to the member's PDS when the restriction IS lifted or 
upon receipt of' dependent entry appro\.al; or STS f o ~  items 3 .  4. and 5 of the first itemization; 

2 any place In C O I L S  the member des~gnates to1 items 1 and 2 of the first rtemlzatlon, and later to the 
member's PDS vrhen the restrlctlon IS l~fted or upon tecerpt of comn~and 5ponsorsh~p of dependents, or any place 
rn COhUS the member des~gnatcs for ~tenls 3. 4. and 5 ot the first Itenuatlon 

3 a nonfore~gn OC'ONUS area to n h ~ c h  dependent transpoltatlon 1s author~zedapproved under par L5222- 
C4b. U5222-DIb, 01 ~f a u t h o r ~ z e d a p p ~ o ~ e d  through the Secretar~al Proce~s.  

4 the OCONUS locat~on to ~ ih l ch  dependent traniportatm has been author~zedapproved under par U5222- 
C4c or U5222-Dlc or C'5222-Dld (Subsequent entrtlement I S  measu~ed from the locat~on to whlch transported 
under thrs dutho~rty 01 from the place HHCi are then locdted. \ \h~che\er  IS less For sh~pments related to par 
L5222-Dld, the \wight may not exceed 350 pounds to1 eaih dependent 12 years of age or older and 175 pounds 
f o ~  each dependent under 12 years of a ~ e  

5 the OCONIIS PDS In an amount up to the amount authoimd by S e ~ \ ~ c e  regulatrons and later from such 
PDS to the rnen ibe~ '~  nevr PDS 

Storage of any portion of the IIHG IS authorized ~ ~ n d e r  item 1 of the second itemization, and transportation of the 
remainder under items 2 through 5 of the sei.ond itemizat~on. Li'hen the prohibition or restriction is removed, or when 
the member is transferred o r  assigned to an OCONI'S PIIS to wh~ch HIIG transportation is authorized, any HHG 
previously stored under item 1 of the seconti rtemizat~on or transported to a destrnat~on authorized in items 2, 3 ,  or 5 
of the second itemizat~on may be stored in UTS. The remainder, or other I-IHG acquired before the effective date of 
the orders, may be transported to the nlen~ber's OCONGS I'DS. I-lowever. at least 12 months must remain on the 
member's tour at that PDS on the date the IIHG are scheduled to arri1.e. (?'hrough the Secretarial Process exceptions 
may be grantcd when the I-IHG sh~pplng time uses a portion of the 12 months at the OCONCS PDS.) 

D Ordered fiom an OCONUS PDS to an OCONL'S PDS to Wh~ch  HHG T~ansportat~on Is Prohibrted or Restrrcted. 
to Unusually Arduous Sea Duty, or Duty Under Ilnusual Cgmu-mtanccs LVhen a member 1s transferred by PCS from 
an OCONUS PDS to 

1 an OCOh\II S PDS to wh~ch HH(J transportatlon 1s prolublted or ~es t r~c ted  by S e r l ~ c e  regulat~ons or 
~estrrcted because the member is ass~gntd to a dependent ~estricted tour or has elected to s e n e  an unaccompan~ed 
tour at that statlon, 
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2. a unit specified in writing through the Secretarial Process as unusually arduous sea duty (par. U5222-D2); 

3. a vessel or afloat staff specified through the Secretarial Process as operating OCONUS for a contemplated 
continuous period of 1 year or more on the date the vessel or afloat staff is so specified; or 

4. a vessel or afloat staff referred to in item 3 after it has been so specified; 

the member is entitled to HHG transportation from the last or any previous PDS or place of storage to any 
combination of the following: 

1. NTS; 

2. any CONC'S location the member may specify and later to the member's PDS when the restriction is lifted 
or upon receipt of command sponsorship of dependents; 

3. designated place authorizedlapproved under par. U5222-C4b; U5222-Dlb; or if authorizedlapproved 
through the Secretarial Process; 

4. an OCONUS designated place authorizedlapproved under par. U5222-C4c; U5222-Dlc or U5222-Dld; or 
if authorized/approved through the Secretarial Process; 

5 .  the OCONUS PDS in an amount up to the amount authorized by Service regulations and later from such 
PDS to the new PDS. 

When the restriction is lifted, or when 

1.  the member is ordered on PCS to an OCONUS to which HHG transportation is authorized; 

2. the member is ordered on PCS from a unit referred to in item 2 or 3 of the first itemization; or 

3. such vessel. afloat staff, or afloat unit is relieved from the OCONUS assignment. 

HHG transportation to the member's current PDS from the place to which transported under items 1 through 4 of the 
second itemization is authorized. However, at least 12 months must remain on the member's tour at that PDS on the 
date the HHG are scheduled to arrive. Exceptions may be granted through the Secretarial Process. HHG 
transportation, from the last PDS to which HHG transportation was limited or prohibited to the new PDS, should be 
within authorized weight allowances prescribed in Service regulations. That amount, plus the amount transported 
from the places listed in items 1 through 4 of the second itemization, may not exceed the member's weight allowance 
in par. U53 10-B. 

E. Ordered from Sea Duty or OCONUS Dutv to a CONUS PDS. Except for cases under pars. U5350-C and U5350- 
D, when a member is ordered from sea duty or from OCONUS duty to a CONUS PDS to which HHG transportation 
is permitted, or when transferred by PCS orders from a unit referred to in par. U.5350-C, items 3, 4, and 5 of the first 
itemization, the member is entitled to HHG transportation to the new PDS from the last PDS andlor from the 
designated place, location, or NTS to which HHG were transported under par. U5350-A through U5350-D, or 
LJ.5350-H. If the member is transferred on a PCS from a station to which HHG transportation was limited or 
prohibited under par. U5350-C, item 1 of the first itemization, or par. U5350-D, item 1 of the first itemization, and 
Service regulations limit (by weight or item) HHG transportation from such station, the weight the member is entitled 
to transport from the old PDS is as prescribed in the Service regulations, up to the weight allowance in par. U53 10- 
B. 

F. Ordered from Sea Du& to an OCONUS Shore Duty PDS. Except for cases under pars. U5350-D and U.5350-E, 
when a member is ordered from sea duty to an OCONUS shore duty PDS to which HHG transportation is permitted, 
HHG transportation to the new PDS is authorized. However, at least 12 months must remain in the member's tour at 
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A member may transport only one replacement POV during any 4-year period when the POV being transported 
replaces one that is worn out due to age and normal deteriation. 

D. Reimbursement of Rental Vehicle Cost When a Motor Vehicle Arrives Late. This applies to PCS 
transportation. If the motor vehicle of a member (or dependents), transported at Government expense for the use of 
the member andlor dependents, does not arrive at the authorized destination by the designated delivery date, the 
Secretary concerned shall have the member reimbursed for expenses incurred to rent a motor vehicle for the 
member's andlor those dependents' use. Reimbursement, by law, may not exceed $30 per day beginning the day a 
member first rents a motor vehicle after the designed (required) delivery date and runs for 7 days or until the date the 
member's motor vehicle is available for delivery to the member, whichever occurs first. NOTE: A POV has not 
arrived at the authorized destination if it is not made available for delivery to the member on or before the 
authorized ((required)) delivery date.) The maximum reimbursement is S2 10. 

Examples: 

I Reauired Deliverv Date: I 14 Tr~ne I 

I 

Reauired Deliverv Date: I 2 June 

I 

Required Delivery Date: 
Member arrives at destination, 
Member rents a vehicle: 
Member receives notice POV arrlved & ready for PKJ: 
Maximum Reimbursement Amount Entitlement: 

- -- 

Member arrlves at destination: I 3 June 

1 Member arrives at destination: 1 21 May 
Member rents a vehicle on. 1 5-6 June I I 

1 

I 1 11-14 June I 

26 June 
3 June 
3 June 
22 June 
$00.00 I 

Member rents a vehicle. 
Member receives not~ce  POV arrlved & ready for PIU. 
Maximum Reimbursement Amount Entitlement: 
( 1  5-2 1 June - 7 days (2 $30 J day = $2 10.00) 

1 28 June I 

15 June-25 June 
22 June I 
$21 0.00 

I 

Member is notified vehicle is ready for P,U 29 June 
$210.00 

I 

I 
1 

I 
Required Delivery Date 30 Janua 
Member arrives at destination 1 Januar 
Member rents a car 2 Januar 
Member IS notified vehicle is read for P %  1 Februa 

r ~ a x i m u m  Reimbursement Amount Entitlement: $60.00 
(30-31 Jan - 2 Days $30 a da = $60 0 0 )  
(entitlement does not start until after the RDD) -- 

US413 TRAVEL REIMBURSEMENT FOR POV DEI.IVERY AND/OR PICK-UP 

A. General. An eligible member entitled to POV transportation in connection with a PCS is entitled to 
re~mbiirsement for the POV delivery to a designated POV loading port and pick-up from a designated POV 
unloading port. The Service concerned des~gnated the ports, using and constraints of par. U5435. No entitlement 
exists under this subparagraph when POV transportation to the new PDS is not permitted. See par. U5410-B. 
T'ra\.el time computed under par. ti5160 is allowed for the round trips to deliver and pick-up a POV under this 
subparagraph. For POV shipment to the first PDS, or to the port serving the first PDS, the "old PDS" is the HOR or 
PLEAD of the member. For POV shipment upon separation or retirement. the "new PDS" is the HOR or authorized 
HOS under par. U5 130-A1 of the member. 
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B. POV DelivervFick-uv When Travel is not Concurrent with PCS Travel. An eligible member is authorized 2 

round trip transportation payment at the automobile mileage rate (see par. U2600) from the: 

1. old PDS to the designated POV loading port; and 

2, designated POV unloading port to the new PDS. 

C. Concurrent POV Delivery Accomulished with Member's PCS Travel and No TDY En Route Innvolved 

1. Delivery - Travel to Passenger Port via Vehicle Port. When a member and/or dependent(s) delivers the 
POV from the old PDS to the designated POV loading port, and then travels to the passenger port facility, the 
member is authorized: 

a. MALT at the applicable rate in par. U2605 for the official distance from the old PDS to the designnted 
POV loading port; and 

b. Government procured commercial tranpotation, reimbursement for commercial transportation procured 
at personal expense, or a MALT for travel by POP. See pars. U5 105-B I ,  U.5 105-B2 and1or U.5205-A2 for 
direct travel from the designated POV loading port to the passenger POE. The reimhursemer~t for  
transportation from the designated POV loading port to the passenger POE shall not exceed the cnrt for 
direct travel from the old PDS to the passenger POE. 

*In addition, members receive a flat per diem rate of $50, and per diem for travel of dependents (see par. U5210). 
The flat per diem allowance is computed not to exceed the amount for the allowable travel time from the old P IX in  

the designated passenger transportation terminal (see par. U5 160-C). 

2. Deliverv - Travel to Vehicle Port via Passenger Port. An eligible member, who travels from the old PDS to 
the passenger POE, then to the designated POV loading port, and then returns to the passenger port, is paid PCS 
official one-way distance from the passenger port to the designated POV loading port. Reimbursement fot 
travel back to the passenger POE is not authorized. 

D. Concurrent POV Pick-uu Accomulished with Member's PCS Travel and no TDY En Route Involved. h'lwn a 
member and/or dependent(s) travels from the passenger POD to the designated POV unloading port concurrent with 
PCS travel to the new PDS, the member is authorized. 

1. MALT (see par. U5 101-B1 andlor U5205-A2) for the official distance from the designated POV unloading 
port to the new PDS; and 

2. Government procured commercial transportation, reimbursement for commercial transportation procured at 
personal expenses, or a MALT for travel by POC. See par. U5105-B1 and/or U520.5-A2 for direct trave' i f r o n ~  
the passenger POD to the designated POV unloading port. The reimbursement for transportation from the 
passenger POD to the designated POV unloading port shall not exceed the cost for direct trawl ,from the 
passenger POD to the new PDS. 

*In addition, members receive a flat per diem rate of $50, and a per diem for travel of dependents (see par. US2 10). 
The flat per diem allowance is computed not to exceed the amount for the allowable travel time from the passenger 
transportation terminal to the new PDS (see par. U5 160-C). 

E. POV Delivery to Pick-up from a Designated POV Port Accomulished Concurrently with TDY En Route 

1. POV Deliverv to Port in Connection with TDY En Route. A member who delivers a POV to a designated 
POV loading port in connection with PCS travel overseas with TDY en route, is authorized: 

a. a MALT for one authorized traveler at the rate in par. U2605 for the official distance from the old PDS 
to the TDY station(s) en route plus a per diem (see par. U5 105-B2): 
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b. a MALT for one authorized traveler at the rate in par. L'2605 for the official distance from the TDY 
station to the designated POV loading port; and 

c. Government-procured commercial transportation, reimbursement for commercial transportation 
procured at personal expense, or a MA1 T for travel by POC (see par. US 105-B 1 )  for direct travel from the 
designated POV loading port to the passenger POE. The reimbursement for transportation from the 
designated POV loading port to the passenger POE sliall riot exceed the cost for travel from the TVY 
station to the passenger POE. 

*In addition, members receive a flat per diem for the t r a ~ c l  in pars. 1;54 17-Ela and C5413-El b not to exceed 
the amount for the allowable travel time (see par. I Sl6O-C')  tiom the TDY station to the passenger 
transportation terminal. NOTE: When a depetident(s) acrompanies tlic member and/or delivers the POV to 
the designated POV loading port, the travel arid trmsportntiori ~llo~i~arzr-rs f o r  the depetident(s) are computed 
using par. U5220. 

2 .  POV Pick-up in Connection with TDY En Route. A member who picks up a POV from a desgnated POV 
unloading port in connection with PCS travel to an rri route 1'DY station. is authorized: 

a Government-procured commercial tianspo~tation, lerniburicment for conlmercial transponalion 
procured at personal expense, or a MALT f o ~  tra\ el b\ POC (sse par US 105-B I I for dlrect tIa1 el from the 
passenger POD to the desgnated PO\' unloading port. 

b. a MALT for one authori~ed traveler at the raw In pal. 1:2605 for tlie offic~al distance from the 
designated POV unloading port to the TI)Y station: anti 

c. a MALT for one author~zed traveler at the rate I:I pcir I 2005 f o ~  the official d~stance trom the TDY 
statlon en route to tlie new PDS plus a pcr diem tor the membe~ dt  the rates p re sc~~bed  In par 115 105-B2 

*The total reimbursement for items a and b shall not excecd the cost for travel from the passenger POD to the 
TDY station. In addition, members receive a flat per diem for the travel in pars. US.113-E2a and 1.5413-E2b 
not to exceed the amount for the allowable travel tlme (see par. L'i160-C) from the passenger transportation 
terminal to the TDY station. NOTE: When a depcwdent(.\) accompanies tlie member and/or picks up a POL' 
from the designated POV unloading port, the travel and transportation n1lowatzce.s for the depcndent(.s) are 
computed using par. U5220. 

L5414 TRANSPORTATION OF POV TO/FRObI PDS 

A. Transportation of POV from Old to New PDS Incident to a l r ~ t  Mo\e In\_ol~in.c an OCONI S PDS An e!igible 
member of a unit ordered on PCS to, from, or between OC'OKUS PDSs. may be provided transportation of a PO\ 
from the unit's old PDS to the designated POV VPC loadlng p a t .  and tiom the des~gnated POL' \/PC unloading port 
to the new PDS 

B. Transvortat~on of a POV Between OCONlJS VPC Port and OCONUS PDS An eligible member ordered on a 
PCS to, from, or between OCONUS PDSs, may be proktded tianqportation of a POV between the OCOhUS PDS 
and the OCONUS VPCIport when the Secretarial Process autho~izes/approtes such transportation based on a 
d e t e m n a t ~ o n  that 

1. a travel hazard exists between the VPC:port and PDS: 

2. the member is physically unable to drive between the VPC' polt and PDS. 01 

3 the conditions of the member's order or assignment are such that i t  IS  prudent for o\erland transpoitatio., 
be prov~ded 
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PART E 

SECTION 2: POV STORAGE WHEN POV TRANSPORTATION TO A FOREIGN PDS IS NOT 
-4ITHOKIZED OK STORAGE IIV CONNE('T1OS \F'ITH CONTINGEIVCY OPERATION TDY 

POI..Storrrgi~ i.s in licu ofPOI" slriprnc~nt. This Sect1011 prescribes PO\/ storage allo\vances for eligible members 
~ ~ r d c 1 ~ ~ 1  to ;I ,fi)rc4gtr OCONILS PDS to n h i c l ~  a PO\'  IS not per-nlittcd to be transported, or sent TDE' on a 
tontlnyenc!, operation. for Inore than 30 days. I t  also c o ~ e l - s  alIon.ances associated ~vitli: 

1 t r a~ .c l  t o  and t i w n  designated storage f a c i l ~ t ~ e s  

1 P O \  prcparatlon tbr storage, 

: actml storage costs. 

4 PO\' ~vcparat ion tbr renio\.al horn storage. and 

5 cchts associated w t h  dell\ery to the nest authorized destinat~on (see par, U5410). 

Storrrge of'nrore than orle POI ; n~rrl/or storagc of (1 POI' insterrrl uf a~rtlruri,-cd transportation is not nllowed. 
Storaye and or transportation ofadditiorial PO\!s shall he at the member's espense. 

LOTI:': Scv Apprlrdir .I ,fiw rlefinitiorr of a contingency oper(ltiott. 

\ 0 1%: l_lcnrhcrt with a contin~qenq- operation TI) 1 \tart date or rrrt effective date of PCS order5 on/(#er I 
Ipr il 109' rtrr. cli~gihlr for thi\ \toragc1. '4 mernher i\ eligible for this storage itpott entering an  IPCOT if the 

I/'( 0 1  hc:,ilr\ ownftrr  1 April 199: The storaye entitlemerrt hqirr\ eflective with the heginning of  the IPCOT. 

1 .  tile rnenlber IS ol.de~-ed to niake a I T S  to a fo rc~gn  OC'OTUS I'DS: and 

LI. tlic Inns. ~.egulat~ons.  and'or other restrictions ~nlposed by the foreign country or the United States 
prcclutic sh~prnent or entry of a motor vehicle at Go5.e~-nment expense Into that foreign country: or 

h .  tile vehicle tvould rcquirr modification (other than nol.nial nlalntenance servic~ng) as a condit~on to entry 
11110 the forelgn countr!; or 

2 the member is sent I 'DY for more than 30 days to a contingency operation (see Appendix A )  

13. Stg~gc. I'he Secretary concerned may have the POV storage fac~litles designated 

I .  ( io\~esrimcnt-proc~~red Storace Ava~lable .  A S e r \ , ~ c e  may clect to store a member's POV. If ,! S e n ~ c e  elects 
to storc a member's POV, the member mac person all^^ arrange storage at a c o n ~ m e r c ~ a l  storage facility. A 
mcmber ivho personally arranges ti)r storagr. at a f j c ~ l ~ t y  other than the designated Sac~lity is to be I-eimbursed 
f i ) ~  tlic actual storage cost. not to esceed the ( io\wnment 's  constructed storage cost. 

2 (Ic>m~nment-procured Sto~alre h o t  A ~ a i i a b l e  \\ hen (ro\elnment-procured storage is not avadable, or has 
not het.11 designated. ot the member IS ~nstructed b:, the sh~pping  transportation ot'ficer to stole the POV at 
p c ~ s o n ~ l  expense, the member may arrange to itore the POV at a conunelc~al  storage f a c ~ l ~ t y  The member IS to 
be ~ e ~ r n b u r s e d  for the actual i t o ~ a ,  ere costs 
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the "new PDS" is the NOR, or authorized HOS of the member under U5130-AI. 

C. Delivery Accomplished Concurrently with Member's PCS Travel and No TDY En Route Is Involved 

1. Deliverv - Travel to Passenger Port via Storage Facility. When a member andor  dependent(s) delivers the 
POV from the old PDS to the designated storage facility, and then travels to the passenger POE, the member is 
authorized: 

a. MALT for one authorized traveler for the official distance from the old PDS to the designated storage 
facility; and 

b. Government-procured commercial transportat~on, reimbursement for commercial transportation 
procured at personal expense, or MALT for POC travel (see par. U5 105-B1 andor  U5205-A1) for direct 
travel from the designated storage facility to the passenger POE. The reimbursement for transportation 
from the designated storage facility to the passenger POE shall not esceed the cost for direct travel from 
the old PDS to the passenger POE. 

In addition, members receive a flat per diem rate of'$jO, and per diem for dependents' travel (see par. U5210). 
The flat per diem allowance is computed for a per~od not to exceed the allowable travel time for travel from the 
old PDS to the designated passenger I'OE. 

2. Deliverv - Travel to Storage Facil~tv vla Passenger P o ~ t  A member, \tho travels from the old PDS to the 
passenger POE, then to the designated storage fac~lity. and then retuxns to the passenger port, is paid PCS 
allowances from the old PDS to the passenger port plus the r?utomob~le mileage rate for the official one-way 
distance from the passenger port to the designated storage faclllt) Reimbursement for travel back to the 
passenger POE is not authorized. 

D Plck-up Accomplished Concurrentlv w ~ t h  Member's PCS T'ravel and No TDY En Route Is Involved When a 
member andlor dependent(s) travels from the passenger POD to the designated storage facillty concurrent wlth PCS 
travel to the new PDS. the member is authorlzed 

1. MALT (see par. US 105-B 1 and'or U5205-A1) for the officlal distance from the designated storage facility to 
the new PDS: and 

2 Government-procured conm~ercial transportation. reimbursement for commercial transportation procured at 
personal expense, or MALT for POC travel (see par U.5105-B1 andor Li5205-A1) for direct travel from the 
passenger POD to the designated storage fxility The reimbursenirnt for tratrsportation from the passenger 
POD to the designated storage facility %hall not exceed the co\t for direct travel from the passenger to the 
new PDS. 

*In addition, members receive a flat per d ~ e m  rate of $50, and a per diem for dependents' travel (see par. U5210). 
The flat per diem allowance is computed t'or the travel not to exceed the allowable travel time from the passenger 
transportation terminal to the new PDS (ser par. US 160-C'). 

E. DelivervIPick-up from a Designated Storage Facilitv Accoin~lished Concurrently with TDY En Route 

1. Deliverv to a Designated Storage Facility in Connect~on with TDY En Route. A member who delivers a 
POV to a designated storage facility in connection with a foreign OCONUS PCS with TDY en route, is 
authorized: 

a. MALT for one authorlzed traveler for the official distance from the old PDS to the TDY station(s) en 
route plus a per diem (see par. U5 105-B2): 

b. MALT for one authorized traveler for the official distance from the TDY station to the designated 
storage facility; and 
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c. Government-procured commercial transportation, reimbursement for commercial transportation 
procured at personal expense, or MALT for POC travel (see par. U5105-B1 and/or U5205-A1) for direct 
travel from the designated storage facility to the passenger POE. The reimbursement for transportation 
from the designated storage facility to the passenger POE shall not exceed the cost for travel from the 
TD Y station to the passenger POE. 

*In addition, member receives a flat per diem for the travel not to exceed the allowable travel time from the 
TDY station to the passenger transportation terminal (see par. U5 160-C). 

NOTE: When a dependent(s) accompanies the member andor delivers the POV to the designated storage facility, 
the travel and transportation allowance for the dependent(s) are computed using par. U5220. 

2. Pick-UP in Connection with TDY En Route. A member who picks up a POV from a designated storase 
facility in connection with PCS travel toifrom an en route TDY station, is authorized: 

a. Government-procured commercial transportation, reimbursement for commercial transportation 
procured at personal expense, or MALT for POC travel (see par. U.5105-B1 and/or U5205-A1) for direct 
travel from the passenger POD to the designated storage facility; 

b. MALT for one authorized traveler for travel for the official distance from the designated storage facility 
toifrom the TDY station; and 

c. MALT for one authorized traveler for the official distance fromito the TDY station en route to the new 
PDS plus a per diem for the member at the rates prescribed in par. U.5105-B2. 

*The total reimbursement for pars. U5468-E2a and U.5468-E2b shall not exceed the travel and 
transportation cost from thepassenger POD to the TDY station. In addition, the member receives a flat per 
diem for the travel in pars. U5468-E2a and U5468-E2b not to exceed the amount for the allowable travel time 
(see par. U5 160-C) from the passenger transportation terminal to the TDY station. 

NOTE: When a dependent($ accompanies the member and/or delivers the POV to the designated storage facility, 
the travel and transportation allowance for the dependent(s) are computed using par. U5220. 

US470 STORAGE FACILITIES USED 

A. Designated Storage Facilities. The Services, through their Secretarial processes, may designate storage facilities 
(see par. U5466). 

B. Personally-Procured POV Storage. A member may be reimbursed for storing one POV at a commercial facility 
(see par. U5466). Commercial facilities include facilities at which anyone may store a POV (i.e., not limited to the 
particular member or service members in general.) A member who stores a POV at a non-commercial facility must 
not be reimbursed for the costs associated with the vehicle's storage or transportation toifrom storage. (For example, 
storage in a private residence garage or on a private lot does not constitute storage at a commercial facility.) 

U5472 FACTORS AFFECTING STORAGE OF POV 

A. Orders Amended. Modified, Canceled. or Revoked. A POV stored or shipped after PCS order receipt (or 
notification of deployment on a contingency operation) may be removed and shippedkransshipped to the proper 
destination, including the old or current PDS, at Government expense, if the PCS order (or contingency operation 
notification) is later amended, modified, canceled, or revoked. If less than 12 months remain on an OCONUS tour, 
the POV may not be removed from storage for shipment. The exceptions in par. U53 17 apply. 

B. Storage before an Order is Issued. POV storage is permitted before a PCS order (or contingency operation 
notification) is issued to a member. The storage request must be supported by a written statement: 
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PART H: LEAVE TRAVEL AND TRANSPORTATION 

U7200 LEAVE BETWEEN CONSECUTIVE OVERSEAS TOURS (COT) 

A. Entitlement. Eligible members and their eligible dependents, if any, are entitled to the travel and transportation 
allowances authorized in Chapter 5, Parts B and C, for COT leave travel between authorized locations. Members 
and dependents may travel together or independently. NOTE: No cruise or tour packages. 

1. Eligible Members. An eligible member is one stationed OCONUS who is ordered to: 

a. consecutive tour of duty at the same (old) PDS, or 

b, make a PCS between OCONUS PDSs to serve the prescribed tour at the new PDS and either: 

(1)  one of the tours is unaccompanied, or 

(2) both tours are accompanied and the total time to be served at the PDSs at least equals the sum of 
the unaccompanied tour lengths for the PDSs (ASD (FM&P) memo of 13 April 1988). 

2 .  Eligible Dependents. An eligible dependent is one who: 

a. is a dependent as defined in Appendix A (except a child described in item 8 of the definition) on 

(1)  the last day of the member's first tour at the old OCONUS PDS; or 

(2) the effective date of the member's PCS to the new OCONUS PDS; 

b ,  is command sponsored for both tours; 

c ,  isiwas (in the case of deferred leave travel and evacuated dependents) located at or in the vicinity of the 
member's old OCONUS PDS; and 

d. accompanies the member dur~ng both tours 

3. Authorized Locations. The authorized locations listed below are official travel locations to and from which 
available contract city pair fares may be used. 

a. Travel between authorized locations is travel: 

( 1 )  between the old OCONIJS PDS and an authorized destination, and return, if serving consecutive 
tours at the old PDS; 

(2) from the old to the new OCONUS PDSs via an authorized destination; or 

(3) between the new OCONUS PDS and an authorized destination, and return, if deferred IAW par. 
U7200-B. 

*b. An authorized destination is the member's HOR or a place no farther distant. NOTE: 'The place no 
farther distant' is limited by distance and not cost. If the selected location is less distant than the HOR, 
cost is not a consideration. If the selected location is more distant that the HOR, the cost to the HOR 
limits the entitlement. However, the Secretarial Process may authorize~approve any destination. 

I~:xam~le 1: 
Member's PDS is in Germany and the HOR is Ames, Iowa. 

No city pair to Ames, Iowa and least cost unrestricted fare (incorporating some city pair fare 'legs' is 
$1,200. 
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Member desires to utilize COT leave to Boston, MA. 
City pair (or least expensive unrestricted fare) to Boston is $1,400. 

Since Boston, MA, is closer to the PDS in Germany than is Ames, Iowa, there is no cost limit. The member 
is authorized a transportation cost for travel to Boston, MA. 

Exam~le  2: 
Member's PDS is in Germany and the HOR is Washington, DC. 

City pair trip cost is-$980. 
- 

Member desires to utilize COT leave to St. Louis, MO. 
Special excursion fair cost is $840. 

Since St. Louis, MO, is further from the PDS than the HOR in Washington, DC, cost to Washington, DC 
limits the entitlement. The member is authorized a transportation cost for travel to St. Louis ($840) 
NTE the $980 cost to HOR. 

c. A member and/or dependents may return to the old PDS at Government expense from an authorized 
destination to drive a POC to a new PDS. 

d. The Secretarial Process may authorizelapprove travel and transportation allowances for a member who 
travels via a designated place as prescribed in par. U5 120-G. 

e. When members and/or dependents are temporarily absent from the PDS and do not return before begin- 
ning COT leave travel, see pars. U5 120-B or U5 120-C (members) and U52 18 (dependents). 

B. Scheduling. COT leave travel should occur between the OCONUS tours, in conjunction with PCS travel, if any. 

1. Member's HOR in CONUS 

a. PCS Travel Through CONUS. A member, whose HOR is in C O W S ,  and the member's dependents, 
who must travel through CONUS to get to the new PDS, may defer COT leave travel until after PCS travel 
is completed only if separate COT leave travel is authorizecUapproved in accordance with Service regula- 
tions. 

b. PCS Travel Not Through C O W S .  A member, whose HOR is in CONUS, and the member's depend- 
ents, who do not travel through C O W S  to get to the new PDS, may elect to defer COT leave travel until 
after PCS travel is completed. No Service authorization/approval is required. 

2. Member's HOR OCONUS. The member may elect to defer COT leave travel. 

3. Deferred Travel. Deferred COT leave travel must begin within a year after the member: 

a. begins the consecutive tour at the old OCONUS PDS, or 

b. reports to the new O C O W S  PDS. 

Exception to Time Limit for Contingency Operation: (Effective I November 1995) If unable to travel within a 
year because of duty in connection with a contingency operation, members and dependents may defer travel for an 
additional year after that duty ends. 

C. Reimbursements 

1. Member-Procured Trans~ortation 

a. A member, directed to use Government or Government-procured transportation for COT leave 
travel, who procures other transportation at personal expense, shall not be reimbursed. 
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b. Reimbursement to a member not directed to use Government or Government-procured transportation 
who procures common carrier transportation at personal expense shall not exceed the Government or Gov- 
ernment-procured transportation cost, as appropriate, for the official distance (see par. U5105-C). 

c. When the Service concerned authorizes/approves POC use, a member is entitled to MALT PLUS under 
par. U5 105-B. 

2. Travel Status. A member is in a travel status (see par. U2200-R) during direct travel between authorized 
locations. For other travel undertaken for personal convenience. a member's travel status is limited to construc- 
tive period equal to that required for direct travel bebveen authorized locations by available transportation. 

3. No Entitlement. There is no travel and transportation entitlement under this paragraph if: 

a. travel is to other than an authorized locat~on. or 

b. a member elects: 

(1) transportation under par. U730.5, or 

(2) either optlo11 available in lieu of transportation under par. U7305 
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Joint Federal Travel Regulations Appendix A 

c, integral or attached vehicle parts that must be removed due to their high vulnerability to pilferage or 
damage ( e g ,  seats, tops, winch, spare tires, portable auxiliary gasoline can(s), and miscellaneous 
associated hardware); 

d. consumable goods for members ordered to locations listed in Appendix F; 

e. vehicles other than POVs (such as motorcycles, mopeds, jet skis, hang gliders, snowmobiles, and their 
associated trailers, and golf carts); 

f. boats: and 

g, ultralight vehicles (defined in 14 C.F.R. Sec 103.1 as being single occupant; for recreation or sport 
purposes; weighing less than 155 pounds if unpowered or less than 254 pounds if powered; having a fuel 
capacity NTE 5 gallons; airspeed KTE 55 knots; and power-off stall speed NTE 24 knots). 

2. HHG do not include: 

a. personal baggage when carried free on tickets; 

*b. automobiles, trucks, vans and similar motor vehicles; airplanes; mobile homes; camper trailers; horse 
trailers; and farming vehicles !see Chapter 5 ,  Part E for POV shipment); 

c. live animals including birds, fish and reptiles; 

d. articles that otherwise would qualify as HHG but are acquired after the effective date of PCS orders, 
except: 

(1)  bona fide replacements for art~cles that have become inadequate, worn out, broken, or 
unserviceable on'after the effective date of orders, but before the date the bulk of the HHG are released 
to the transportatlon officer or carrier for transportation when purchased in the United States for 
transportation, to an OCONUS PDS with author~zation~approval through the Secretarial Process (43 
Comp. Gen 514 (1964)); or 

(2) replacement HHG items, in cases in which the original HHG shipment is destroyed or lost, through 
no fault of the member, during transportation incident to a change of TDY station or PDS (68 Comp. 
Gen. 143 (1988)); 

e .  cordwood and building materials (B-133751, November 1, 1957 and B-180439, September 13, 1974); 

f. items for resale, disposal or commercial use rather tha, for use by the member and dependents; and 

g. privately owned live ammunition (B-130583. May 8. 1957). 

3. Local laws or carrier regulatiol~s may prohibit commercial transportatlon of certain articles not included in 2. 
These articles frequently include articles: 

a. liable to impregnate or otherwise cause damage (e.g.. hazardous articles including explosives, 
flammable and corrosive materials, poisons); 

b. that cannot be taken from the premlses without damage to the article or the premises; and 

c. that are perishable (including frozen foods). or that require refiigeratlon, or that are perishable plants. 

'1:SEHOLD GOODS TRANSPORTATION. See TRANSPORTATION, HHG 



(3) Use of a foreign flag carrier would eliminate two or more aircraft changes en route on a trip 
between points outside the U.S.; 

(4) The elapsed travel time by a foreign carrier is three hours or less and travel by a U.S. carrier would 
be at least twice the time; 

(5) The travel can only be financed with excess foreign currency and available U.S. flag carriers shall 
not accept the currency; 

(6) Only first class accommodations are available on a U.S. flag carrier where less than first class 
accommodations are available on a foreign flag carrier; or 

(7) Transportation on a forelgn carrier ultimately 1s paid fully by a foreign government (including 
under Foreign Military Sales (FMS) case funded with foreign customer cash or repayable foreign 
military financing credits), international agency or other organization; see DoD 5105.38-M, pdr. 
20202-C3e when travel is on Security Assistance Business. 

e .  Travel Involving Leave or Personal Convenience Travel. The A 0  may permit a traveler to combine 
official travel with leave or personal travel. The official portion is to be arranged through the CTO. 
Transportation reimbursement is authorized for the cost of official round trip travel between duty stations 
only. The traveler may make other travel plans and pay the excess above the official cost; no excess costs 
for travel or M&IE are borne by the Government. For civilian travelers, the rules in JTR, par. C4563-C, 
apply. A member is not entitled to per diem on any day leave is charged. Do not permit a TDY trip that is 
an excuse for personal travel. 

2.  Lodging Selection 

a. CTO Lodging Arrangements. 'The A 0  should approve lodging arrangements made by the CTO to 
minimize the use of rental cars and maximize the use of mass transportation when it is consistent with 
mission requirements and cost effectiveness. 

b. Lodging Re~u i r ed  on the Day Travel Ends. When lodging is required on the day travel ends and the 
A 0  authorizes!approves the traveler to obtain lodging, the lodging reimbursement shall be based on the 
locality rate, or AEA if appropriate, for the en route TDY site. 

3 .  Rental Cars. The A 0  may authorize the CTO to arrange rental cars when their use is the most cost- 
effectivy or efficient way to complete the overall mission. The compact car size should be authorized unless the 
number of passengers or the mission requires a larger vehicle. 

4. Authorized Trips Home during Extended Business TDY. The A 0  may authorize return trips to the PDS or 
home only when travel firnds are available to support the travel expenses. The A 0  must determine that the 
periodic return travel costs are outwe~ghed by the savings. The TDY assignment length and purpose, return 
travel distance, increased member or employee efficiency and productivity, and reduced recruitment and 
retention costs are to be considered. An analysis must be conducted at least every other year. The travel 
should be performed outside the traveler's regularly scheduled duty hours or during leave. For civilian 
employees, scheduling the authorized travel to minimize payment of overtime should be considered. This 
authority applies only to business or training TDY. 

j, Phone Calls to Home or Family During TDY. The '40 may determine certain communications to a 
traveler's homeJfamily are official These communications must be only to advise of the traveler's safe arrival. 
to inform or inquire about medical conditions, and to advise regarding changes in itinerary. The OA should 
limit these communications to a dollar amount in advance of the TDY so the traveler is aware of the limit. The 
A 0  may approve charges after the TDY when appropriate (GSBCA 1455-TRAV, August 18, 1998). 

6. Travel Exuense Revort. The Trip Record contains the expense report. AOs must review the amounts 
claimed on their traveler's expense report as soon after receiving it as possible. The AO's signature on the 
expense report certifies that the travel was taken, that the charges are reasonable, that the phone calls authorized 
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for reimbursement are in the Government's best interest, and that the payment of the authorized expenses is 
approved. Expense reports are subject to random selection for examination based on financial management 
directives. 

7. TDY from Leave. AOs may direct someone on leave to perform TDY if the need for the TDY is unknown 
prior to the leave. If they do, the traveler must be authorized payment of normal TDY costs from the leave 
location to the TDY location and back to the leave location, or back to the PDS. 

8. Shipment or Storage of HHG. AOs may authorize shipment of a small amount of HHG to the TDY point. 
Also, they may authorize storage of HHG when appropriate. For example, storage is to be authorized during 
deployments. See the rules for shipping and storage HHG while on TDY in JFTR, Chapter 4, Part H, and JTR, 
par. C2309. 

*9. Lower or No Per Diem Rates. There may be situations where the combination of published per diem rates 
with lodging and mess availability may result in illogical payments. For example, a remote TDY location with 
no Government mess may have a club where the cost of meals is only a fraction of the full M&IE. In these 
cases, AOs may recommend payment of lower or no per diem to their Service point of contact listed in the 
Introduction of the JFTR and JTR under the heading Feedback Reporting. Lower per diem rates can only be 
established before travel begins. See par. T4040-A lc(2) for more on reduced per diem for civilian employees. 

10. Allowable Travel Days_. The CTO computes the number of days allowed for travel based on the 
transportation modes the A 0  specifies (see par. 'T4030-H). However, when the traveler uses more than the 
allowed days, the A 0  may approve the extra time as official. Generally, AOs should only approve extra time 
when the reasons for the additional Lime were beyond the traveler's control (for example, strikes, weather). 

1 I .  TDY Within the PDS Limits. Per diem may not be paid for expenses within the PDS limits, except: 

a. under emergency circumstances that threaten injury to human life or damage to Government property 
when authorizing per diem is the only method to handle the situation; and. 

b. to uniformed members escorting arms control inspection team members engaged in activities related to 
implementing an arms control treaty or agreement. 

Reimbursement is for actual meal costs up to the PMK (not including incidental expense) andlor the actual 
lodging cost up to the maxinium rate for the PDS. Justifying reasons must be noted on the Trip Record. 

12.  TDY Aboard Vessels Nolmally, people I'DY aboard vessels are fed without charge making them 
ineligible for per diem. However, people TDY aboard non-L.S. government vessels may be charged for meals. 
In this situation, AOs can determine a per diem rate to cover the food cost. This should not be confused with 
officers paying for meals the same as ship's company officers. 

13. Additional Allowable Travel Ex~enses  for an Enlployee with a Disabilitv. AOs may authorize certain 
additional travel expenses for an employee with a disability, such as the transportation and subsistence expenses 
of an attendant accompanying the employee, and the cost of renting and!or transporting a wheelchair. See JTR, 
Chapter 6, Part L, for specifics. 

14. TDY Canceled or Modified. When it  is necessary to cancel or modify a TDY trip after the traveler has 
incurred nonrefundable expenses in preparation for the trlp, such as nonrefundable advance room deposits, AOs 
may authorize reimbursement of those expenses. 

15. TDY and Reserve Active Duty Time Limits for Per Diem Pumoses 
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C. Rental Vehicles (Includes Aircraft). When use of a rental vehicle is authorized for official business by the AO. 
reimbursement is authorized for the rental costs, taxes and local assessments on rental vehicle users, necessary gas 
and oil, landing and tiedown fees. and transportation to and from the rental facility. When possible. the CTO 
reserves a rental vehicle from a Government contracted agency; the contract includes collision damage waiver 
coverage in the rental rate, and additional coverage should, therefore. be declined. Travelers shall not be reimbursed 
for the extra cost if it is not declined. When the standard size rental, compact cars. do not meet requirements, the 
A 0  may authorize the size vehicle appropriate to the mission. Claims for damage to rental vehicles are adjudicated 
through the respective Judge Advocate General. 

D Go\.ernment Transportation 

1 The T O  arranges international go\ernment a~rl l f t  under Au AMob~l~tq Command (AMC) contract control. 
when tt IS available and satisfies m s s l o n  requirements 

2. The T O  provides Government ground transportation, (Within the Navy. Government vehicles are obtained 
directly from the providers, normally Public Works.) Only use Government transportation for official business 
to go  to and from: the TDY location, where the traveler is staying. places to eat. and other places for comfort 
and health reasons. If it is used for any other purpose and the traveler has an accident. the traveler may  ha^^ to 
cover the expenses and liabilities. Use Government servicing for the vehicle ~vhenever  possible. Ll'hen 
(iovernment servicing is not available, the .A0 may authorize reimbursement of actual vehicle operating 

expenses. 

f : .  Fcvate  Vehicle. When a private veh~c le  use is approved by the A 0  as the best n a y  for tra\,el to be performed, 
reinibursement is authorized at the standard rate per mile for the type of vehicle and the distance bet\veen duty 
locations or between home and TDY location(s). Reimbursement of parking fees. ferry fares. road, brldge and 
tunnel tolls for travel over a direct route 1s authorized. If the .40 does not approve using a private vehicle and onc. 1s 
used anyway, reimbursement is authorized at the standard rate per mile plus reimbursable expenses but the amount 
is limited to the should-cost estimate of AO-approved transportation. In either case. reimbursement is only 
authorized for the driver. If reimbursement at the published rate does not co\.er expenses, or if there is no 
established rate for the type of vehicle being used. the A 0  may authorize reimbursement of necessary transportation 
costs incurred for uniformed personnel. For distance determnation see JFTR. par. 1J2020 or JTR. par. ClO65 
(DTOD requirements). 

F. Rest S t o p .  Normally, travelers shall not be required to travel during unreasonable hours at night. It'the tra~.elcr 
is required to travel during normal sleeping hours. or the scheduled flight time including stopovers exceeds 14 hours 
and the traveler 1s not authorized premium class accommodations, the AO may authorize a rest stop en route or a 
rest period at the TDY location before reporting for duty. Sclteduledflight time is the time hetweerl the .scheduled 
airline rleparture,front the PDSITDY point until tlte schediilcd airline arrival at the TDI'poirdPDS. Rest stops 
shall not exceed 24 hours. 

Ci. Insurance Coverage in Foreiqn Areas The A 0  may authorize reimbursement for additional insurance co\.el;ige 
in foreign areas for a rental, Government, or private veh~c le  used for official travel. 

H. Allo\\able 'Travel Days. The number of days allowed for travel is determined by the mode of travel. For travel 
by commercial air. one day is allowed ~n CONLS and \vithin overseas areas. For travel bet~veen C'OSI'S and 
overseas via commercial air, the actual elapsed time is used based on the scheduled departure and arrival tlmes. For 
travel by comn~ercial  ground transportation, the scheduled departure and arrival dates are used. lVhen t ra~.el  by 
private, rental or Government vehicle is authorized by the AO, one day of travel IS allowed for each 400 n11lt.s or 
increment thereof. If travel by private vehicle 1s used but not authorized as advantageous by the AO. travel 1s 
Ilmited to one day for each leg (for example, from PDS to TDY stop) requ~ring an overn~ght  stay. 

I Authorized T r ~ p s  Home d u r ~ n ~  Extended Busmess or Tra1nln.c T D Y  The A 0  may permlt round-trlp 
ttansportat~on and per d ~ e m  en route for a traveler. \ tho routmely t r a ~ e l s  on busmess oi tralning TDY for penods of 
more than three weeks, to return p e r ~ o d ~ c d l y  to the PDS or home for non-n orkda) s 

\'oluntarv Return Home During Inter\enlnc Li'eehend H o l ~ d a \ s  If the A 0  does not authorize t r a ~ e l  horns 
p e ~ l o d ~ c a l l y  on weekends or nonworkdaqi, ~t may stdl be pelfo~nied fol pe~sona l  c o n \ e n ~ e ~ i c e  If so, entltlenien: to 
lelnibu~sement for the round-trlp transpoltatlon and en ~ o u t e  pel d ~ e m  1s author~zcd but l lm~ted  to the amount oi'pcl 
d ~ e n i  the G o ~ e r n m e n t  would have p a ~ d  h ~ d  the r ~ d \ e l e ~  r tn ia~ned  at the I D\r' locat~on 
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*T4040 LIVING EXPENSES (PER DIEM ENTITLEMENTS) 

The "Lodging Plus" method is used to reimburse TDY living expenses. Travelers are paid the actual cost of lodging 
up to a limit, plus a set amount for M&IE. Rates for lodging and M&IE vary by location, but should be sufficient 
for a comfortable, safe trip. Travelers also can be reimbursed for other necessary travel-related expenses if the A 0  
approves them as appropriate to the mission. 

A. Lodgin~  Overnight Reauired - Business Travel Standards 

1. Sleeuing 

a. The CTO makes lodging reservations and reflects the estimate of their cost (including taxes) on the Trip 
Record. 

b. Uniformed Members - The A 0  may direct adequate available Government quarters use for uniformed 
members on a U.S. Installation only if the uniformed member is TDY to that installation. The cornrnandcr 
responsible for the quarters determines their adequacy based on DoD and Service directives. Only 
adequate quarters are to be offered through the reservation system. If Government quarters use is directed 
for a member and other lodging is used, the member's reimbursement is limited to the Government quarters 
cost unless the Trip Record notes nonavailability (by confirmation number, if provided by the Service in its 
registration process.) 

c. Civilian Employees - 

(1) Employees may not be orderedlreqrrired to use Government quarters, nor may the lodgi~lg 
reimbursement simply be limited to the Government quarters cost. In compliance with the 
requirement to exercise prudence when incurring expenses, employees should check for Government 
quarters availability (e.g., through their CTOs), and are encouraged to use those quarters when TDY to 
a U.S. Installation. However, if Government quarters are available on that installation for an 
employee TDY to a U.S. Installation, the proper authority under par. C4.550-C may prescribe a 
reducedper diem rate based on the Government quarters cost. Reduced per diem rates can only be 
established before travel begins. 

(2). The head of a DoD component (see Appendix A) concerned may authorize zero per diem or per 
diem rates in lesser amounts than those prescribed in htt~://wnw.dtic.nlil/perdiemhdrates.html when 
the circumstances of the travel or duty to be performed so warrant and are peculiar to that particular 
DoD component. This authority may be delegated to a chief of an appropriate bureau or staff agency 
of the headquarters of the DoD component concerned or to a comrnanderlhead of DON activity, and 
may not be re-delegated. In the absence of a reduced or no per diem authorization on the travel order 
before travel begins (or part of an order amendment covering a prospective period after the order 
modification), travel orders, modified after the fact, prescribing per diem rates different from those 
prescribed in http://www.dtic.miVperdiem/pdrates.htnil are without effect. The locality rates i n  
http://www.dtic.mil/perdiem/~drates.html are used. Reduced per diem rates should incorporate 
amounts for laundryldry-cleaningipressing of clothes if the travel is OCONUS or for less than 4 days 
in CONUS. See NOTE 1 (applicable to civilian employees) following par. T4040-A3 for an 
explanation concerning separate reimbursement for laundrytdry cleaning/pressing of clothing. 

d. Commercial lodging reimbursement is based on the single occupant rate, up to the maximum of the 
TDY site or stopover location. If the CTO can find only lodgings that cost more than the published 
maximum rate, the A 0  may authorize the higher amount such that the actual lodging cost and the per diem 
M&IE does not exceed 300 percent of the published rate (lodging plus M&IE). For example, a member is 
TDY to a location with a maximum per diem of $1 10 ($76 for lodging and $34 M&IE). The A 0  could 
authorize up to $296 for lodging (300% x $1 10 = $330 - $34 = $296). These rates must be placed on the 
Trip Record. Under special or unusual circumstances a uniformed member may require more than 300% 
for lodging OCONUS. Rates in excess of 300% may be authorized only in advance by PDTA-~ . \L '  L J ~  

Secretary concerned for only uniformed members (see JFTR, par. U4210-B5). The traveler is responsible 
for anything charged beyond the basic room fee and taxes. Travelers are to keep all lodging receipts. An 
AEA may not be authorized for meals and incidental expenses. 
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NOTE: 
a. The maximum amount allowed for lo&itr,r in thc 50 states, District o f '  C'olutnhiu, trrrirories atrd possessions 
and the Commonwealtlts (2 ~ u k r t o  Hico (ind t h ~  . \ o ; ~ I ~ ( J ~ I I  ,\f~rianla I.sIan~\ I S C P  

http://w~vw.dtic.miVperdiem/pdrate.s.htnrl) does trot itrr.ludc (an anroutrt,for lo&itr~y tclscs. Tuxes utr lodging in the 
50 states, District of Columbia, territorirs and po.\sr.ssion.s ond thc C'orrrt?rorr~r~enlths cv' Puerto Rico and tlrr 
Northern Mariana I.slands are a separately reirnburvable trrrvel expen.w cl.rc.~y)t w h ~ w  .WALT PLL-S Jbr POC 
travel is paid to a uniformed mrnrb~~r.  

b. The maximum amount allowed for lodging outside the 50 states, District of' C'olrinrbia, territories and 
possessions and the Conrnronwera1tlr.s of' Puerto Rico atrd the .Yorthcwr .Wariana Is1attd.s ( w e  
htto://~vww,v.dtic.nti~perdiem/oprlrforvn.IrtmI) irrc1lrde.s (in cattroutrt for lorl~qitrg tares. T ~ s e s  on lo*itr,y outside the 
50 states, District of Colunrhiu, territories (irrrl po.swv.sinrr.s cind thl' C'onrttrorr~r~raltlr.v of' Purrto Rico rrnd tho 
,llortlrern Mariana Islands arc trot .sc~/mt.ute[1~ roinr hrrr\nhlr. 

f. If tlie traveler is on .I 1))' at o w  loc'it~on tbr more than 3 0  da;,.;. lociyiiig rcber\.atlons should be ~ i iade  or1 
a n.eekly, monthly. or other long-term basis ~f'possiblc. \\;hen longer term lotig~ng 1s used. the allo\\able 
l o d g ~ n g  cost includes the rent: i hargcs for i i~~l i i tusc rental (as Iony i1S 311 option to buy is not excrclsed): 
utilities cotinectlons, use anti di\conncct~on I.<,cs: c lean~ng  f i ~ s :  tcleplione nicmtlily use fees. but not toll 
charges; and other sen ices  ortlinal-11 pro\.~clcti b!. a hotel. l 'hc ( ' 1 0  sI~o!ilii be used to make these 
arrangements ~ ~ n l c s s  the ('r0 does i ~ o t  pro\ ~cie tills scr\.lce. 
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1 .  Personnel traveling together refer, to travel away from the PDS ciuring n.liich the mission requires control of 
the group of travelers. Ordinar-) business travel reimbursements appl> unless the travelers' orders direct 
n o ~ l i m ~ t e d  reimbursement. in ~ h i c h  case a11 transportation. h o d .  lodging, and other Items ordinarily 
reimbursed, should be provided to the travelers. S o  per diem is pa>.able when no81imited reimbursement 1s 
directed in the orders for personnel tra\,eling together. I t  onl), includes tra\.el dalis betibeen duty locations and 
does not involve entitlements for full days at duty locations. \lost members pay the food cost \vithout operating 
expense. and civilians pay the h o d  cost and opent ing expense. C I I  ilians are entitled to reimbursement of the 
amount paid for food. Directing s e ~ t r a l  personnel to travel together with no ' l im~ted reimbursement shall riel er 
be done simply to save travcl funds. 

7 .  Trainmg exercises. maneurws.  war games. and similar t)pes of operations may be classified 2s tield dut! 
when everyth~ng ordinarily associated n.ith per diem is furnished without charge. Per diem 1s not pa).able 
during field duty. The prohibition or1 per diem bepins at 0001 on the tirst full day of tield duty and ends at 1400 
on the lasr full day of field duty. Lodging 1s pro\.ided and most members pay some amount for food: civiilans 
also pay for food. Ci\,ilians are entltled ro reimbursement ot'the :imount p a ~ d  for food. When the Secretary 
concerned. or C I S C  or JTF sonmiandcr for a !omt depioyment. determines that Government messing I S  

essential to accomplish training and readiness. EUXI applies. The meals pol-tion of the XIGrIE IS not payable to 
members. Civilians are entitled to reimbursement of the amount paid for food. .Ill ELXI travelers are entitled 
tc. the incidental expense. See par. 1'4020-82. 

3. Joint deployments invo1i.e the temporary assignment of members of more than one uniformed s e n i c e  to a 
prov~sional  force formed for a specitic task or operation. TDY options ~nc ludr  regular business travel. EL\[. or 
field duty. The ClTC or JI 'F commander dett.rm~nes thr appropriate option and may specit'). J different option 
for different locations. For esampit.. tieid Jut!. might be appropriate tbr the m a n  bod!. of  thr tieplok.c.d force 
but business ~ a v e l  m g h t  be appropriate for an Interim staging base. In choosing the optlon to use. the CE(' 
or JTF commander should consider. in the Ibllo\\ing priority: busine5s tra\.cl. El:M, tield duty. L:ndt.r normal 
circumstances. the C I S C  should choose business rra\.el unless operations1 circumstances dictate other\vise. In 
general. business travel is appropriate foi peacekeeping. humanitanan. and relief rmsslons. The CISC or JTF 
commander may appro1.e E L M  \vhrn i t  enhances operational readiness. the conduct o f  m~li tary operations. or is 
necessary for the conduct of training. It applies to units only, not to individual tra\.elers. Table I s h o ~ v s  the 
effect o i e a c h  option on per diem entitlement. The CISC or JTF comniancier must communicate this decision on 
the T D Y  option i including the appropriate meal rate) to the appropriate Sen lees  for inclusion in t!ie orders. 

4 ,  TDl' Aboard i'essels 

a. S o  per diem 1s payable \\he11 TD\' aboard a L . S .  \ essc.1 slnce qwrtcrs and mess are provided. Ci\iIians 
are re~mbursed for the amount paid for hod. The proll~bition on per h c i n  besins at 11001 on the day after 
the a i ~ i v a l  day on board and ends at 7400 on the day before tlic d ~ p r t u r c  da), t'roni the 1.esst.1. 

b .  The A0 ma!. authorize paynlent o f 3  per d ~ e m  \\hen the traveler 1s 7'DI' aboard a foreign or conunercial 
\~essel and Incurs an cxpense for other than Go\.erninent meals. 'l'he .I0 may establish a per diem 
allowance equal to the Jail>, expenses. 
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